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Change Participant Roles

Concept

Meeting participants can be given different levels of access by promoting them to Host or
Presenter status. Meeting presenters can use all pods, share content and share their
desktop. Meeting hosts can use all pods, change the layout of the meeting room, give
participants the right to use audio/video, change participant/presenter roles, and request to
share other participants' desktops.

This topic will demonstrate how to change participants' roles in connect.case.edu

Procedure

Use these directions to change participants' roles in a meeting.

Begin by logging into connect.case.edu with your CWRU Network ID and password.

Step Action

1. Your Connect homepage appears.

Click the Meetings link.

Meetings

2. The Meetings List appears.

Click on the appropriate meeting.

3. The Meeting Information screen appears.

Click the Edit Participants link.
!Edit Partin:inants!

CASE WESTERN RESERVE Copyright 2011

UNIVERSITY EST 1826
think beyond the possible’




Information Technology Services Reference Guide
Change Participant Roles

CASE WESTERN RESERVE
UNIVERSITY . g,

Home Content Training Meetings = Seminar Rooms = Event Management Reports | Administration

My Profile | Help | L

Shared Meetings | User Meetings = My Meetings | Meeting Dashboard
[ | User Meetings > | | csstrain > Sl Connect Demonstration

Meeting Information | Edit Information | Edit Participants | Invitations | Uploaded Content | Recordings | Reports

Available Users and Groups Current Participants For Connect Demonstration
[i&] Administrators Administrators g & ITS Training Host  csstrain

[i&] Administrators - Limited ~ Administrators - Limited

&) authors Authors

(&) Training Managers Training Managers
[&] Event Managers Event Managers
|LE.U Learners Learners

M Meeting Hosts Meeting Hosts

|EU Seminar Hosts Seminar Hosts

& ISMRM Virtual Conference ISMRM Virtual Conference

£ ITS Senior Management  ITS Senior Management

& ITS Staff ITS Staff
£ 1TS Training ITS Training
- =
O, Search (add]) 0, Search I
Step Action
4, The Edit Participants screen appears.

Click on a participant's name in the Current Participants list.

5. Click the Set User Role button.
|[ Set User Role

6. Select the appropriate role from the list that appears.

Presenter

Host
Denied

Roles

Participant: Meeting participants can use all pods except for Camera
and Voice and Sharing.

Presenter: Meeting presenters can use all pods, share content and
share their desktop.

Host: Meeting hosts can use all pods, change the layout of the meeting
room, give participants the right to use audio/video, change
participant/presenter roles, and request to share other participants'

desktops.
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Step Action
7. This completes the process of changing participants' roles.
End of Procedure.
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