(CASE WESTERN RESERVE

UNIVERSITY 186
think beyond the possible”

CWRU Network ID - Affiliates

CWRU Network ID - Affiliates

What is a CWRU Network ID?

Your CWRU network ID allows you to gain access to most of the restricted resources at
Case Western Reserve University, including the campus network and email. They are

distributed to active students, faculty and staff.

Obtaining a CWRU ID

If an employee of an affiliate of CWRU (not a student, faculty, or staff member at the
University) needs access to CWRU services, a sponsoring faculty or staff supervisor
must request an affiliate network ID account through the ITS Automated Tools website:
https://its-services.case.edu/my-case-identity/affiliates/request/

1. Select whether to renew an existing account or request a new account.

information technology services

NAVIGATE
e— Case Affiliate Request Form (V2.2) - Select Type
Faculty

Staff This form may be used to renew an existing affilate account that is expiring, or to create an account for someone who does not yet have
ITS Home a network D
About ITS If you are renewing an existing account, a valid Network ID (eg: abc123) for the affiliate is REQUIRED. We wil not renew accounts that

Current Projects do not have a valid user I,

Operational Excellence

If you are requesting a new account, the affiiate’s full name (please verify the spelling), their date of birth, and a non-Case email address
to which we can send their activation information are REQUIRED. We will also send the activation information to you as their sponsor.

Q| Finally, services for affilate accounts expire after no more than one year from the date of the request and must be renewed annualy.
P ———— “ou may howsver, select an expiration date that is less than a ysar if you do not nsed the account to have servicss for an entire ysar.

ID

. New Feature! - This version of the form will now check for possible duplicates when requesting a new account. Possible duplicates are
Check Your Password determined by matching on first and last names and date of birth. If possible duplicates exist, you will be given the option to continue with

the account creation, or to renew one of the already existing accounts.
r Password

R

Please select a request type from the

@ Renew an existing account

") Request a new account

2. Complete all of the required fields, including the first and last name of the

Affiliate, Date of Birth and Non-Case Email Address (link).
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NAVIGATE
Tedenie Case Affiliate Request - Create New Account
Faculty

Staff ¥ou have requested the creation of a new affilate account. In order to complete this form, you MUST know and enter the following
ITS Home information
About ITS

* The affiliate’s first name (please verify the correct speling)
- * The affiiate’s last name (please verify the correct spelling)
C it P ct:

LurremtProlests + The affilste’s date of birth

Operational Excellence * A non-Case email address for the affiiate (IMPORTANT! - s0 we can send them account activation information)

Please fillin the items below and click the "Create new account” button.

Activate Your CWRU Network
1]

Check Your Password First flame (Required)
Reset Your Password Middle Hame
{Cptional)
Reset Your Google Password
Last Name: (Required)
More Self-Se Tools
Date of Birth Jan [=] [1 [=] [1961[=] (Required)
non-Case Email Address: (Required)
Affiliation Temporary Employee (includes calendar access) Iz‘ Please select type new account creation
Expiration Date: Way [=] [30[=] [2012[=]

3. Click “Create New Account.” Once submitted and approved, the affiliate will

receive an email that the account was assigned. At this time, the account can be
activated.

© 2011 Information Technology Services



