RECOMMENDATION FOR SECONDARY APPOINTMENT 

ACROSS SCHOOLS*

Secondary appointments in departments within a school are approved by the dean.  Secondary appointments between schools require approval of the vice provost or provost.  Please note that some schools may limit the number of secondary appointments a faculty member may hold.  
Faculty member:







Proposed for secondary appointment* in College or School of: 





In the department of (if the appointing school is organized into departments)
Attachments:


Recommendations of the dean of the appointing school

Recommendation of the department chair of the new secondary appointment (if applicable) 


Vote(s) from the appointing school (in accord with school policies)



Faculty appointments committee



Department 


Approval of dean of school of primary appointment 


Approval of chair of department of primary appointment 



Candidate’s curriculum vitae

* The academic rank of the secondary appointment may not be higher than that of the primary appointment.  Promotion in secondary rank is not automatic with promotion in primary rank, but is subject to the recommendation of the appointing unit.  The dean of the secondary appointment may authorize promotion in the secondary rank upon verification of primary appointment promotion.   
For provost’s office use:  

Approval: 







Vice Provost

CC:  
Deans

Department chair(s)

