RECOMMENDATION FOR PROMOTION TO ASSISTANT PROFESSOR OR
SENIOR INSTRUCTOR
Effective January 1st or July 1st 

Candidate:  ______________________________________________________
Department:  ______________________________________________________________
School:  __________________________________________________________
Current rank:         instructor

 senior instructor


Proposed for promotion to:        senior instructor

 assistant professor

                            tenure track*

                            non-tenure track 
Attachments:
   Dean’s nominating letter

   Department chair’s nominating letter (if applicable)
   *Offer letter that describes expectations and commitment of resources for activities 
      required of tenure-track faculty. The original offer letter may satisfy this 
      requirement. If it does not, an addendum to the original letter must be issued to and 
      accepted by the candidate.     

   Report and vote from the department faculty (refer to Faculty Handbook passages 
      on initiation of recommendations for process and content)
   Report and vote from the Committee on Appointments, Promotions and Tenure, if 
      required by school bylaws (refer to Faculty Handbook passages on initiation of 
      recommendations for process and content) 
   Candidate’s curriculum vitae
   Optional COVID-19 impact statement

   Optional Diversity, Equity, and Inclusion (DEI) statement
   Letters of reference (two for senior instructor, three for assistant professor) relevant 
      to the focus of faculty activity, solicited by the department chair or other designated 
      person. Letters to support promotion to assistant professor in the tenure track must 
      assess the candidate’s research qualifications. Letters to support promotion of 
      candidates whose faculty activities are to focus on education must assess teaching 
      performance. 
   Affirmative action approval memo issued for initial appointment. Instructors or 
      senior instructors must have been hired as result of a national search to be 
      eligible for promotion to assistant professor.
For provost’s office use:
______________________________________________________________________

Vice Provost Approval                                                                      Date
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