CASE WESTERN RESERVE UNIVERSITY

P.O. TYPE > = PURCHASE REQUISITION DATE REQUISITION NUMBER

CWRU RED OUTLINED AREA - PURCHASING ONLY

DELIVER TO PERSON BUILDING LOCATION CODE ROOM NG. PHONE EXT.

ADMINISTRATIVE CONTACT BUILDING LLOCATION CODE ROOM NO. PHONE EXT. SHIP TO ARRIVE (if needed)

ACCOUNT NAME ACCOUNT NUMBER DEPARTMENT

ACCOUNT EXPIRATION DATE SHIP VIA DIRECT | PICK-UP | SPECIAL | F.O.B. P.0. NUMBER

SUGGESTED VENDOR. SELECTED VENDOR:

COMPANY NAME: GCOMPANY NAME:;

ATTENTION: ATTENTION:

COMPLETE ADDRESS: COMPLETE ADDRESS:

CITY, STATE & ZIP: CITY, STATE & ZIP:

PHONE FAX PHONE FAX

QUANTITY| UNIT CATALOG NUMBER DESCRIPTION DATEDUE |  UNIT PRICE EXTENDED COST

E-MAIL NOTIFICATION (PLEASE FILL IN E-MAIL ADDRESS)

EA (PO & INVOICE)

EP (PO ONLY)

Ef (INVOICE ONLY)

PURCHASE APPROVAL-UNIV. BUDGET DATE REQUISITION APPROVAL-DEPARTMENT DATE
PURCHASE APPROVAL-UNIV. ABPROVAL AUTHORITY DATE REQUISITION APPROVAL MANAGEMENT CENTER DATE
EQUIPMENT MANAGER APPROVAL DATE DEAN OR DEPARTMENT HEAD DATE

PURCHASING ONLY

PRICES CONFIRMED BY:

P.O. TERMS P.0. CHECK P.0. HARD COPY 3 QUOTATION O MAIL

0 CWRU TERMS 0O LEAVE BLANK O MAIL [0 DO NOT MAIL O REP, {J CONTRACT
00 OTHER CJ PHONE CIFAX

) DEPOSIT $ O FILL IN AMOUNT § 3 FAX O INTERNET

CONFIRMED VIA CHNTERNET CONFIRMED TO DATE ORDER PLACED PLACED BY

O REP. ) PHONE O MALL O Fax

COMMENTS/SPECIAL INSTRUCTIONS
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