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Agenda

e Introductions

* Project Summary
* HCM Overview

* FIN Overview
*Time Line

* Questions
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Introductions

e Introductions
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Project Summary

Goal:

 |Implement PeopleSoft Fluid
e Enhanced Interface
e 2 Clicks to access

 Improved User Interface

 Improved Mobile access -- Setup for future enhancements
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Project Summary

* No Changes to existing Business Processes

 No Changes to access
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Team Structure

ERP Financials Human Resources

Utech Marketing & Communications
Consultants

Supporting Orgs

Travel Office Controller’s Office
Procurement Sponsored Projects

User Groups
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Thank You User Group

@
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HCM Overview

e Employee Self Service

¥ Employee Self Service

Mon Time Approvals CWRU Exception Timesheet Careers

Wellness Rave Alerts Payroll

P2

Last Pay Date 07/31/2019

CWRU Directory Personal Details Benefit Details

= 4 ©
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HCM Overview

* Main Navigation

" Employes Seff Service

OnBoarding Payral

Personalize Homepage

¥ Employee Self Service

Employee Self Service My Preferences

Manager Self Service Help

Sign Out
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HCM Overview

e Non Time Approvals
e E-Recruit Approvals

Non Time Approvals

|~ .
_—

- —
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HCM Overview

e (Case Time Sheet

CWRU Exception Timesheet

< Employee Self Service

Case Exception Timesheet - FL A Q =E @
Employee ID . . Title D

Rcd 0

Empl Class n Department _ FLSA Status —

Available Leave Hours

Sick 1000.00 Vacation 134.00 Last Updated
Current Pay Period
Start 01/01/2020 End 01/31/2020 Std Weekly
40.00

Hours

11 rows
Exception Time Entries
*Date = Day < *TRC < Hours < Comments
1 :D8I01I2019 Thu REG 8.00 » GEED [
2 08/02/2019 Fri REG 8.00 » CEED

08/05/2019

08/06/2019

08/07/2019

R
B | T | | |




HCM Overview

e (Careers

Careers

Careers

Search Jobs
ISearch by job title, location, or keyword b

Welcome John

= View Al Jobs 5
ﬁ My Job Notifications 5
My Job Applications 1>

My Favorite Jobs 3
Q My Saved Searches b

My Contact Information
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HCM Overview

Wellness e Wellness
. e Tobacco Attestation Form
O e Wellness Summary
(=  Wellness Program Participation

< Employee Self Service CW Wellness

| Tobacco Attestation Form T e

] Wellness Summary Tobacco Attestation

1 Wellness Program Participation Empl 1D (. —

Tobacco Attestation Form Instructions

One requirement to be eligible for the annual Wellness Premium Incentive - a $25 monthly inc
is available for faculty and staff with medical coverage through CWRU and have completed th
wellness activities - is that you must indicate whether or not you currently use tobacco.

The Tobacco Attestation Form requires you to attest to your current tobacco use stat
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Rave Alerts

G SRR
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HCM

Overview

Rave Alerts

< Employee Self Service v CW Alerts

EMPLOYEE CONTACT INFORMATION UPDATES

The CWRU Emergency Notification System (also known as Rave) 1s used to alert the campus
community about safety alerts and information about inclement weather closures. If you have
provided a cell phone 1n HCM, 1t will be shared with the Rave System.

To manage your settings in Rave, please go to: www getrave com. On this site, you may
add additional contact information including phone numbers and email addresses as well
as update your preferences on how you wish to be contacted in case of an emergency
on campus.

Please note, you will not recerve messages from the emergency notification system unless you
have a U.S./10 digit cell number.

Please enter your cell number as 10 digits only. If you choose not enter a cell phone, please enter
9999999999 as vour cell phone number.

Cell Phone Information

Phone Type : Cell Cell phone: “




HCM Overview

Payroll e Payroll

e Paychecks

‘,@ * Direct Deposit

e Compensation History
e View W2

e Charity Choice

* Vacation Donation

Last Pay Date 07/31/2019

< Employee Self Service Payroll /A'\ Q A @
ES Paychecks Paychecks
-
[ Direct Deposit : L
Check Date Company Pay Begin Date / Pay End Date Net Pay Paycheck Number
| Compensation History
G c Wesdern R Uni 07/01/2019
ase Western Reserve Univ >
1 View W-2/W-2¢ Forms 07/31/2019
06/28/2019 c Western R Uni DER2019
— ase Western Reserve Univ
F] Charity Choice 06/30/2019 2
05/01/2019

B i i Case Western Reserve Univ
Vacation Donation 05/31/2019 05/31/2019

04/01/2019
04/30/2019

T e R —
04/30/2019 Case Western Reserve Univ _
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HCM Overview

CWRU Directory e CW Directory

A YRGS VISINCM p LM R LU M S e

B LA LRLLIGIL D W e G Yo g mier @ mer

< Employee Self Service YCwW Directory

CASE Directory Address

Empl ID: “
e )

Business Title: Last Updated: 07/03/2019

w
w

Y
Campus Mailing Location

Dot e —

Default Location Code: 4305 DEM - School of Dentistry
Override Campus Mailing Location: | Q
Campus Mail Building: School of Dental Medicine
Campus Mail Room: 1

Physical Campus Office Address
Office Building: hd Office Room:
[ Suppress Campus Office Address in Online Directory
Off Campus Office Address
Address 1:
Address 2:

City: State: Q Postal:
Off Campus Office Phone:
] Suppress Off Campus Office Address in Online Directory

Updates will appear in the online directory the next day.

Save

E WESTERN RESERVE

Personal Information Home

I V E R S I T Y EST. 1826 Home and Mailing Address
think beyond the possible’




HCM Overview

Fefanalnetats e Personal Details

e Addresses

é‘ e Contact Details

e Ethnic Groups

* Emergency Contacts

e Additional Information
e Disability

* Veteran Status

-

< Employee Self Service Personal Details

SRR
& Addresses Addresses
£ Contact Details Home Address
251 Ethnic Groups — Current

\E Emergency Contacts

&, Additional Information

&, Disability

CASE WESTERN S _—"—
UNIVERSIT Seran S
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HCM Overview

Benefit Details e Benefits Details
e Life Events
< » Dependent

e Benefits Enrollment

< Employee Self Service Benefit Details
*  Benefits Summary =

¥4 Life Events Benefits Summary

Gy Dependent/Beneficiary Info As OFf /152020

=% Benefits Enroliment Refresh

Type of Benefit Plan Description

% CASE WESTERN RESERVE

UNIVERSITY o850
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HCM Overview

e Life Events

* Welcome to the Birth Event
% Complete

Life Events

There are some events that invalve you as the Employee or your family members.

* Birth Date

Review the choices and select the appropriate Event. Then enter the date of your event.
O Mot Started

If the appropriate Life Event choice is grayed out below, contact the HR Service Center at (216) 368-6964 for assistance.

Dependent/Beneficiary Info
O Not Started

Employee
| got married .
Benefit Enrollment
© Ihad a baby O Mot Started

) | adopted or gained legal custody/guardianship of a child
Benefit Election Review

@ | got divorced/legally separated
g e O Not Started

“As Of Document Upload
O Mot Started

Start Life Event

Summary
O Mot Started

% CASE WESTERN RESERVE
UNIVERSITY

EST. 1826
think beyond the possible’




HCM Overview
Manager Self Service

¥ Employee Self Service

Employee Self Service

Manager Self Service

'ixlt}‘.:tlsﬁpzq\hmm\t ¥ Manager Self Service
i

CWRU Time Approval Payment Request Salary Administration Manager Reports

Security Dependent
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CWRU Time Approval

Exception Time Entries

“Date < 3y *TRC ¢
1 |psio1/2019 Thu | REG B
2 08/02/2019 Fri | REG B
3 08/05/2019 Mon | REG B
4 | 08/06/2019 Tue | REG B
5 08/07/2019 Wed | REG B

% CASE WESTERN RESERVE
UNIVERSITY

EST. 1826
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HCM Overview

e Time Approval

< Manager Self Service

Group ID Begins '|

with |
Search
4 10NAGQ? Qnd nnn
Hours < Apprv < Dispute ~° Reason Code
800 r: No ' ) No
8.00 r: Ne )( ) No
8.00 r: Ne [ No
800 ( ) No ) ( ) No
800 () No ) () No

B | [ | ] | (|

Comments <

41 rows



HCM Overview

e Payment Request

Payment Request

— - — = — — —

< Manager Self Service CW MSS Pmt Request

71 Payment Request
Payment Request

Enter any information you have and click Search. Leave fields blank for a list of all values.

71 Payment Request History

Find an Existing Value

Search Criteria

Search by:  Group ID begins with |

Search Advanced Search

% CASE WESTERN RESERVE
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HCM Overview

Salary Administration o Salary AdminiStration
e Salary Distribution

@ e Salary Adjustment
e Time & Labor Adjustments

e Summer Salary

7| Salary Distribution N
Salary Distribution

—_— . Enter any information you have and click Search. Leave fields blank for a list of all values.
Salary Adjustment

Find an Existing Value

5 Time & Labor Adjustments o
Search Criteria

Summer Salary Group ID begins with |

3 & = 1
Search Clear Basic Search = Save Search Criteria

% CASE WESTERN RESERVE
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HCM Overview

Manager Reports * Manager Reports

e (Case Directory Adddress
* Time Entry Report
e Manager time Entry History
e Department Security Entry
e Salary Distribution Report

7 CASE Directory Address e Salary Analysis by Dept

I Time Entry Report e Salary Analysis by Employee

[ Department Security Entry

Salary Distribution Rpt

F1 Salary Analysis by Dept

1 Salary Analysis by PI

1 Salary Analysis by Employee

UNIVERSITY o186
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HCM Demo
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Financials
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FIN Overview

AH‘E\VEHT[PN {\THT"R\'E ¥ User Homepage
HMIVERSITY =i

Approvals Cashiering Data Review Expenses

Procurement Journals Online Security External Links

€
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FIN Overview

e Approvals

Approvals

View By @ Type E|
@ Al 55
22 Expense Report 5
é - Journal Entry 45
E‘ Payment Request 2
& Requisition 3

% CASE WESTERN RESERVE
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FIN Overview
Cashiering e (Cashiering
* Deposits
e Petty Cash

! Case Departmental Deposits ~
Case Deposit Entry

Case Deposit Ent
P ry Find an Existing Value Add a New Value

J Case Petty Cash Management -~
User i@

] Deposit IdMEXT
Cash Disbursement Entry

Add

Find an Existing Value | Add a Mew Value

% CASE WESTERN RESERVE
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FIN Overview

e Data Review

Data Review

Review Procurement Information

think beyond the possible

Review Accounts Payable

Process Monitor/Report Mana...

Review Procurement/AP
Chartfield Data

Budget Exceptions
Locations

Process Monitor

Review Chartfield Data Review Budget Exceptions




FIN Overview

Procurement * Procurement

* Manage Requisitions
EQ * Requisitions

* Receiving

e AP Look Up

* Payment Request Center

Procurement

Manage Requisitions Requisitions ePro Receiving

EJ‘
’/

Payment Request Center

&/

LHITIK beyuriu e poussivie



FIN Overview

Journals e Journals

y 4

< User Homepage Journals

7 Create/Update Journal Entries
Create/Update Journal Entries

1 Edit Journals ; —
Find an Existing Value || Add a New Value

Business Unit CASE1
Journal 1D INEXT
Journal Date 0111512020 |5

Add

Find an Existing Value | Add a Mew Value

CASE WESTERN RESERVE
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FIN Overview

Online Security o Online Secu r|ty
e My Profile
‘g..m e Set Out of Office Approver

e My Preferences
e Set Accessibility Options

Online Security

CWRU Online Security My Profile My Preferences

% CASE WESTERN RESERVE
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FIN Overview

CWRU Online Security * Online Security
* New Requests
@ e Review/Approve
e Confidentiality Agreement

< Online Security CWRU Online Security

© | New Security Requests Hew Requests

7~ Review/Approve Requests
PP €q Please enter a Metwork 1D (in lower case) and then hit the Enter Key:

2 Case Network ID: |
Confidentiality Agreement

% CASE WESTERN RESERVE
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FIN Overview

External Links [ ) Exte rna I I_i N ks

€

External Links

Launchpad Reporting Database

Training

4=

University Policy University Offices

%TERN ESTERN
ESERVE ESERVE

ot e U MNIVERSITY st oms | JNIVERSITY

CASE WESTERN ]
UNIVERSITY
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University Offices

ESTERIN
ESERVE

pst s U INIVERSITY

CASEWESTERN R

FIN Overview

e External Links

University Offices

Budget and Financial Planning Controller's Office ERP Financials

st s | JINIVERSITY

Procurement Research Finance

Travel Office UTech

ESTERN ES
ESERVE ESERVE

sz s | JNIVERSITY st s | JNIVERSITY

UNIVERSITY

think beyond tie pussivie




FIN Overview

Expenses e Expenses

Expenses

Create Expense Report My Expense Reports

|
I

0 Active Expense Reporis

Travel & Expense My Wallet

% CASE WESTERN RESERVE
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FIN Overview

Travel & Expense e Travel & Expense Details

[ Expenses ~
Delete

! Cash Advances w

! User Preferences b

= Review/Edit Profile
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FIN Overview

* Expenses

Expense Report

Report NEXT
David Elliott (+)

General Information

Business Purpose E’ @ Attach Receipt 5
*Description
[ Accounting Defaults >
Default Location | Domestic (USA) Q

Creation Da 1/17/2020 Dawvid Elliott
Updated on 01/17/2020

Expense Details

To expenses have Beeg entered.

== Add Expense

%+ Quick-Fill

% CASE WESTERN RESERVE
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FIN Overview

* Expenses

< Expense Report /é\ Q A @

PeopleSoft Demo [#] ‘ Save Review and Submit
David Elliott & '

Last Saved 01/17/2020 3:52PM

Expense Entry

ﬁe “Date |[p1/17/2020
Wallet Delete Filter "Expense Type Q
« Friday, January 17, 2020
New Expense 000 Description
usb
Payment Details
*Payment E|
*Amount |0.00 usb Q

Additional Information

“Billing Type | Employee (Faculty & Staff) B

[ Accounting

CASE WESTERN RESERVE
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FIN Overview

Expenses
Cancel Expense Type Search
" Frequently Used - All Types

Expense Type <

Parking / Tolls

Laundry

Mileage

Licenses and Inspection Fees

Business Supplies on Travel

Hotel / Lodging

Meal - Breakfast Actual

Internet / Telephone Charges




FIN Overview

* Expenses

Total (2 Items) 36.60 USD
4 & @ -
Add Wallet Delete Filter

w Friday, January 17, 2020
Mileage 11.60
Demo
usD

Parking / Tolls
D ’ L Total (2 ltems) 36.60 USD
=mo vepllys — A& N

W *** | 0 Selected

..................

Select All Quick-Fill Delete More

+ Friday, January 17, 2020

- Mileage 11.60
Demo

ush

Parking / Tolls 25 00

UNIVERSITY o186
think beyond the possible’
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Misc
Website:
www.case.edu/erpfinancials

 This presentation

e @Go Live Dates

e Other PeopleSoft related information
 Sign up for ERP Financials News
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http://www.case.edu/erpfinancials

Misc

Open Classroom Time
e Learnthe new interface
e Users will login as themselves
e January 30: 10to 11:30AM & 2 to 3:30PM
e January 31: 2 to 3:30PM
e February 3: 3 to 4:30PM
e February 5: 10 to 11:30AM
 PeopleSoft Classroom, BioEnterprise
e E-mail ps-classroom@case.edu

CASE WESTERN RESERVE

UNIVERSITY g8
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Time Line

Stay Tuned
For
Go Live Information
Expected Early February

CASE WESTERN RESERVE
ITY  Eori826

UNIVERS



Questions
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