
Architect, Engineer, or other Design Professional/Consultant 

The following must be completed and returned to Case Western Reserve University for review in order for your firm to be considered for work: 

1. Supplier Information Form/IRS W-9. 
2. One (1) company brochure noting qualifications of services and capabilities in the field(s) of; historical renovations, schools/colleges, laboratories and/or other specialties as appropriate.
3. One (1) AIA B305 Architect's Qualification Statement. 
4. One (1) copy of your Certificate of General Liability and Professional Liability Insurance on the Acord 25-S form. 
5. Submit one (1) copy of your Workers' Compensation Certificate.
6. Return all information to:
Case Western Reserve University
Campus Planning and Facilities Management

Office of Business & Finance

10620 Cedar Avenue
Cleveland, OH 44106-7228

ph: 216-368-_____
email: businessandfinanceadmin@case.edu
Procurement General Purchase Order Terms and Conditions apply to all orders (See Attached). 
