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1.13. CAD Quality Assurance Checklist 

AutoCAD™ drawings delivered to CWRU upon project closeout must be accompanied by submission of 
the CAD Quality Assurance Checklist. A signed checklist indicates to CWRU that the standards and 
guidelines were read, understood and complied with. 

FILE FORMAT AND SETUP 

□ Electronic File Format 

□ Scale, Units, & Tolerances 

□ Fonts and Text Styles 

□ Blocks 

□ Title Blocks 

□ Policy on Model Space and Paper Space 

□ Policy on External Reference Files (XREFs) 
 

LAYERING 

□ Standard Layer List 

□ Layer Name Formatting 

□ General Rules about Naming and Uses 

□ Layer Attributes (Colors, Pens, Linetypes) 
 

CAD, PDF & RVT FILE NAME CONVENTIONS 

□ Building and Floor Identification Codes 

□ Discipline Identification Codes 

□ Drawing Type Codes 

□ Drawing Numbers 
 

POLICY ON CAD FILE TRANSLATION 

□ Full AutoCAD™ Compliance 

□ Translation Testing Procedures (if applicable) 
 

POLICY ON PDF FILE TRANSLATION 

□ Scan at 600 dpi 

□ Files must be uncompressed 

FINAL SUBMISSION 

□ Completed CWRU Blueprint Submittal Form is attached to drawings 

 
Signature, Vendor Representative  

Phone Number   Date   

Signature, CWRU Representative   


