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What does the FIS look like?

What will I find in the Side Menu?

What are the tabs in the Faculty Details?
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After you’ve signed into the Faculty Information System, you will land on this page.
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FIS features role-based access to the database: while your view may differ this is a general view.

Side Menu:
Drop downs that 

navigate to areas to 
add or update data 

and generate 
documentation.

Tool Bar:
Links back to this home 
page, the resources and 
contact pages, and the 
Faculty Search button

Faculty Search Button:
Located in the top, right-hand 

corner of each page, it is a 
yellow search widget in which 
you can type the first, last or 
full name of an individual you 

are searching for.
Link to CWRU webpage

Contact Us:
Contact information to the 

FIS team

Resources:
Links to external 

resources 



What is the Side Menu?

5

Appointment History
A year-by-year report of an individual faculty member’s appointment history.

Salary History
A year-by-year report of an individual faculty member’s salary history.

Faculty List – Past Years
A year-by-year report of an individual faculty member’s previous appointments.

History Reports
Reports on individual faculty members
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Annual Promotion
Instructional promotions (e.g. 
Assistant Professor to Associate 
Professor)

Annual Promotion - Tenure
Changes in academic rank and 
tenure appointment dates.

Change of Status
Primary to secondary, full time to 
part time, changes in academic or 
administrative rank.

Emeritus Faculty - New
Faculty members who earned 
Emeritus appointments.

Faculty Address
Contact information

Faculty Administration
Administrative appointments (Dean, 
Chair, etc.)

Faculty List – 2 Appointments
Faculty with two or more 
appointments.

Faculty List - Appointment
Faculty with one appointment.

Faculty List - Degree
Listing of faculty members and the 
degrees that they hold.

Faculty List - Salary
A list of the salaries for faculty in a 
given year or period.

Monthly Status
A snapshot of all the actions 
(promotions, hirings, administrative 
or emeritus appointments, tenure) 
within a month.

New Faculty 
Listing of active faculty that have 
joined the university in a particular 
time frame.

Separation Report
Listing of faculty that have 
separated (resigned, retired, fired, 
deceased) from the university in a 
particular time frame.

Visiting Faculty 
Listing of visiting faculty members.

Reports By Unit
Reports on a group of faculty members (school, administrators, etc.)
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The Faculty Details tabs will always be available as you navigate through a faculty record.
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The Faculty Details tabs will always be available as you 
navigate through a faculty record.

Personal: general identification information, including current 
home department, hire date and status.

Degree: degree, field of study, university/college, degree school 
(program school)

Address, Phone, Email: for personal and professional

Appointment: the current academic year appointment and the 
next. Includes: date, type, academic unit rank, length of service, 
tenure track and status, appointment status, location.

Administration: appointments, units, locations, start and end 
dates, and signature.

Salary: compensation history, including base, contract term, full-
time equivalent (FTE) percentage, supplement or incentive pay.

Promotion: history of ranks, dates, academic units and locations.

Change of Status: history of appointments or status changes, 
including academic or administrative.

Leave: sabbaticals and leave of absences.

School-Specific: information not currently accommodated in FIS, 
specific to your school (i.e. licenses, certification, voting options.)

History: chronological information from original appointment to 
current rank.



Faculty Information System

Faculty Lifecycle Initiative
Adelbert Hall
Suite 216
2040 Adelbert Rd.
Cleveland, OH  44106
216-368-2338

FIS Support
fissupport@case.edu
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