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Vertical Ellipse are an additional organization feature in 
the Faculty Information System.

• Found on the right side of each field header, users can 
click on the three vertical dots to activate a drop down 
menu.

• Users can sort, organize and customize reports within 
the FIS database to suit their needs.
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Sort Ascending: Sort the data in the 
field increasing in size or importance

Sort Descending: Sort the data in the 
field decreasing in size or importance

Columns: Select or deselect which data 
fields are included in your table

Filter: Select data within the field to 
include or compare against similar data 
points. (is equal to, is less than, etc.)
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Using the Vertical Ellipse to customize the Annual Promotion report
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Using the Vertical Ellipse to customize the Annual Promotion report  Sort Ascending (by Last Name – Before)
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Using the Vertical Ellipse to customize the Annual Promotion report  Sort Ascending (by Last Name – After)
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Using the Vertical Ellipse to customize the Annual Promotion report  Sort Descending (by Last Name – Before)
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Using the Vertical Ellipse to customize the Annual Promotion report  Sort Descending (by Last Name – After)
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Using the Vertical Ellipse to customize the Annual Promotion Tenure report
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Using the Vertical Ellipse to customize the Annual Promotion Tenure report  Columns  (Before)

Deselected:
• Action Year
• Action Month
• Tenured Date

Selected:
• Action Date
• Tenure Status
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Using the Vertical Ellipse to customize the Annual Promotion Tenure report  Columns (After)
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Using the Vertical Ellipse to customize the Annual Promotion Tenure report  Filter (Before)

Click [Filter] to complete
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Using the Vertical Ellipse to customize the Annual Promotion Tenure report  Filter (After)



Faculty Information System

Faculty Lifecycle Initiative
Adelbert Hall
Suite 216
2040 Adelbert Rd.
Cleveland, OH  44106
216-368-2338

FIS Support
fissupport@case.edu
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