
How to Choose a Room

Start by choosing the Room Selection link



On the Room Selection Term Selector page, click on Continue



Information on how to find a roommate.
Click on Save and Continue



The Roommate Groups page will indicate if you are in a group or not. This example is 
for a student without a group. At the designated time, click Proceed to Room 

Selection!



The Roommate Groups page will indicate if you are in a group. This example shows that 
the group was submitted for roommate selection. At the designated time, click Proceed 

to Room Selection to choose a room for you and your roommate!



General information about the first-year room selection process.  Please read carefully!

When ready, click on Save & Continue.



On the Room List page, you can narrow the options by choosing a Room Type and/or a 
Building. 



You can click on Show Room and Occupants link to see if anyone is assigned to the 
room. 



If there is a current occupant in the room, it will show View Profile. 



The profile will list this person’s Lifestyle Characteristics, along with any additional 
written descriptions.  Click the Go Back link to return to the previous page.



When you decided upon a room, click Add to Cart. 



This is where you will assign beds to you (and your roommate). At this time, the cart 
timer begins – you have 10 minutes to confirm you want this assignment! 



You will use the drop-down option to select beds for you and your roommates. When 
finished assigning beds, click on the Assign Beds button at bottom of page. 

If you are choosing a single room or adding yourself into an occupied double room, 
this step will be skipped.



Click Confirm Assignment to confirm and make the assignments. Click Go back to start 
over. 



When you reach the Room Selection Complete page, you are finished!

You (and your roommate) will receive an automatic email that you room selection is complete.
10-15 minutes after you are finished, you and your roommates will receive an email with all 

the assignment details. 

Choosing with a roommate will show both bed spaces as occupied.



On your MyHousing home page, your assignment will show up on the right-hand side.
Click on the link Go To Your Assignment Details to see roommate contact information.



This page will show you your check-in and check-out dates for the Fall semester, your mailing 
address and your roommate contact information. 



REMINDERS

Once you click Add to Cart, other students cannot look at this room.

If you don’t want to choose a room, click Go Back or log out. 

If your cart timer runs out, the room will be available for others to choose.

QUESTIONS?

Contact University Housing
216-368-3780

housing@case.edu

case.edu/housing

mailto:housing@case.edu
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