(CASE WESTERN RESERVE

UNIVERSTITY seise

STAFF HR GRIEVANCE FORM
FORMAL GRIEVANCE

PLEASE PRINT
Employee Name: Position:
Supervisor Name: Department:
Date PCA Issued:

I request that the Informal Grievance I filed with the Human Resources Department on

, 20 (Informal Grievance Response dated
, 20 ) be advanced to a Formal Grievance.

Is there any new information or documents not already presented during your
Informal Grievance?

[ ] Yes [ ] No

If yes, please attach a statement with the additional facts, or attach the additional documents
supporting your position with regard to the basis for your Formal Grievance.

Employee Signature Date
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