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Agenda
Overview of 4th year
Society Deans

• Intro
• Match Timeline
• Clinical Calendar
• Graduation Requirements

Assistant Dean for Clinical Education - Dr. Susan Padrino
• Elective and AI Policy
• Evaluation
• Professionalism

SOM Registrar’s Office
• AI and Elective requirements
• Scheduling Elective Rotations
• CAS
• Away and International

AI and Program Directors’ Panel
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Application
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PLANNING: 
Graduation 

Requirements
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& Babies









C N-C V      Notes
A 07/02/18 07/13/18
B 07/16/18 07/27/18
A 07/30/18 08/10/18
B 08/13/18 08/24/18
A 08/27/18 09/07/18 September 15, 2018 - ERAS Application Submission
B 09/10/18 09/21/18
A 09/24/18 10/05/18 October 1, 2018 - MSPE Released
B 10/08/18 10/19/18
A 10/22/18 11/02/18
B 11/05/18 11/16/18
A 11/19/18 11/30/18
B 12/03/18 12/14/18
A 12/17/18 12/28/18
B 12/31/18 01/11/19
A 01/14/19 01/25/19
B 01/28/19 02/08/19
A 02/11/19 02/22/19
B 02/25/19 03/08/19
A 03/11/19 03/22/19 March 15, 2019 - Match Day
B 03/25/19 04/05/19
A 04/08/19 04/19/19
B 04/22/19 05/03/19
A 05/06/19 05/17/19 You should be finished by this block! May 19, 2019 - Graduation
B 05/20/19 05/24/19

TOTAL 0 44 Weeks total needed to graduate
Clinical Time 0 30 Weeks

Non-Clinical Time 0 8 Weeks
Vacation Time 0 6 Weeks

Block 7

Block 6

Block 12

Block 11

Block 10

Block 9

Block 8

Block 5

Block 4

Block 3

Block 1

Block 2

# of Weeks
Start Date End Date Course Code Elective NameBlock

4th Year Planning Spreadsheet



Acting Internship (AI) Policy

• Called an AI in course catalog
• Intensive, inpatient experiences with primary patient care 

responsibility
• Complete a minimum of two AI (4-weeks each)
• Complete one AI at a Clinical Core site in Cleveland
• One AI must be in Family Medicine, Internal Medicine, 

Surgery or Pediatrics



Evaluation for AI’s and Electives
Students must use CAS for all clinical rotations

• At least 1 patient log in CAS is required in order to receive 
academic credit

• Clinical Electives Grades = Honors, Commendable, Satisfactory, 
Unsatisfactory, or AE (Achieves or Exceeds Competencies)

• Away rotations – use CAS but we also accept other school forms

• Notify som-registrar@case.edu of grades more than 30 days old

casemed.case.edu/registrar



Scheduling - Professionalism

• Be polite
• Cancel/Drop electives

• Confirm with scheduling coordinator then notify SOM Registrar
• No drops fewer than 30-days without written approval from 

elective/AI Director
• Absence Policy

• Advance notice required
• Normally 3 days for a 4-week rotation, ask department
• Holidays based on host schedule

casemed.case.edu/registrar



Scheduling - Basics
1) Pre-arrange rotations by contacting the hospital site.

• Use Academic Calendar
• Online Course Catalog (Login version) 

2) Register in eCurriculum:
• eCurriculumClinical (left) Course Request (top) Clinical Electives
• At least 30 days before the start of the rotation
• Start Feb 1 for rotations starting July 1
• Use the COMMENTS BOX - “Pre-approved by ___________” 

Name the person who confirmed the rotation
• SOM Registrar will enroll in SIS, provide confirmation 

3) After rotation begins, add elective in CAS and start patient log! 

SOM Registrar website -> Scheduling -> 
Clinical Scheduling (detailed instructions)

https://med-ed.case.edu/RegistrarCatalog


Scheduling – Away Electives
Away electives are not listed in course catalog –
Unlisted Electives (UNEL)
• Pre-arranged at affiliated hospital or away location (VSLO/VSAS/other)

Register with the Unlisted Elective Form 
• Include supporting documents (faculty sponsor confirmation and course 

description)
• Submit to Society Deans at least 30-days in advance for approval 

SOM Registrar to complete enrollment
• Available in CAS the next day for required patient logs

Affiliation Agreement 
• Forward to som-registrar@case.edu

som-registrar@case.edu

mailto:som-registrar@case.edu


Scheduling- Away Electives

Visiting Student Learning Opportunities (VSLO)
• Formerly VSAS – available to students Jan 22, 2018
• To request an invitation, fill out the “VSLO Invitation” under the  

FORMS section on our website
• Make sure you are Up-To-Date on requirements

Submit Unlisted Elective Form (same as Away Rotation)
Must use CAS for all clinical rotations, including away rotations

casemed.case.edu/registrar



Scheduling – International
• International Rotations (Portal)

• Processed through Education Abroad, not Course Request Site
http://casemed.case.edu/student_affairs/international/

• Complete Online Application
• Program Form requires two signatures

(Society Dean/Advisor and Dr. Ronald Blanton)

• Contact Joseph T. Williams at jxw26@case.edu, Director of the 
Office of Multicultural Programs

casemed.case.edu/registrar

mailto:jxw26@case.edu


Pediatrics A.I. Info Meeting

Missed the info meeting? 
Contact Kelly Kelley at kelly.kelley@uhhospitals.org



OB/GYN A.I. Info meeting January 24, 6:30pm

RSVP to corinthia.brauer@uhhospitals.org



UH Internal Medicine A.I.
Lottery Request form for July and August

https://goo.gl/forms/L3vNTt11p1IphK2M2

Information handout available 
• SOM Registrar’s Office counter
• Class meeting
• Course Catalog

https://goo.gl/forms/L3vNTt11p1IphK2M2


Welcome AI and Program Directors
• • •

Thank you Class of 2019!
We look forward to working with you!
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