Case Western Reserve University 
Department of Human Resources 
Candidate Log
Job Number: ____________ 
Today’s Date: _____________
Job Title: ____________________________________________________________________________  

Department: __________________________________________________________________________ 
Due to Department of Labor reporting requirements, please list all applicants forwarded from Human Resources, interviewed or not, with appropriate Action Codes.  Include additional sheets as needed.
	Applicant Name
	Internal or External (I/E)
	Date of Interview
	**Action Taken Code

(Please see below)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	**Action Taken Codes:

	1) Candidate Selected

	2) Candidate did not show up for interview

	3) Unable to contact candidate

	4) Unsatisfactory references

	5) Salary requested higher than available/budget

	6) Candidate rejected offer

	7) Candidate withdrew/declined interview

	8) Unfavorable interview

	9) Person selected had more experience in required area

	10) Candidate indicated short time commitment

	11) Candidate not available to work in immediate future

	


	Interviewer(s):
	

	Selected Candidate:
	

	Anticipated Start Date:
	

	Proposed Starting Salary:
	$


