
Penji Guide
Signing Up for Tutoring Appointments



Use this web 
address, or log 
onto the mobile 
app. First time 

users, click 
here for to set 
up your 
account

Returning 
users, click 
here for to 
log in using 
SSID

Select “Learn” to set up 
your account

Learning Specialists
Select this community to sign up for a Learning Specialist 

Appointment or Meta-seminar

Near-Peer Tutoring
Select this community to sign up for tutoring appointments 

or large group sessions

1. Go to 
web.penjiapp.com 
or open the mobile 
app.

2. First Time Users: 
Select “Get 
Started.”

3. Returning Users: 
Select “Already 
used Penji before? 
Sign back in.”

4. Log in with your 
CWRU SSID.

5. Select the 
“Near-Peer 
Tutoring” 
community.

6. Then select 
“Learn”
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Homepage

1. Homepage: Make sure you 

are on this page to schedule 

appointments. 

2. Schedule a 1-on-1 

Appointment

3.   Schedule a Small Group  

      Appointment

4.   Join a Group Review Session

5.   View Consult Table Hours

6.   Your Previous Tutors

7.   Your Appointment Cards



Click 
here to 
filter by 
tutor or 
location

Click on the 
time for which 
you would 
like to 
schedule an 
appointment.

Choose the topic 
for your session 
here

Click select to 
confirm the time 
of your 
appointment

Scheduling a 1-on-1 Appointment



Then click select.

Select your 
tutor by 
clicking their 
name 

Choose your 
location and 
select next.



Confirm the details of your 
appointment and click 
complete. 

Penji will ask you to 
confirm your appointment 
by selecting create

Complete the agenda question for your tutor 
and click “Next”.



Scheduling a 1-on-1 Appointment
1. On the homepage, select “Schedule a 30-minute, 1-on-1 

appointment” or “Schedule a 60-minute, 1-on-1 
appointment”.

2. Select the topic for your appointment.
3. Select the time of your appointment by clicking on one of the 

blue squares on the calendar. You may first filter by tutor or 
location if you wish.

4.  Click select to confirm the time and date of your 
appointment.

5. Select the tutor you wish to meet with. 
6. Select the location of your session. 
7. Confirm the details of your appointment and click create. 



Use this 
menu to 
cancel your 
appointment

After the session, 
submit the Session 
Log to provide 
feedback for your 
tutor. 



Click the 
event you 
plan to 
attend

Then click 
join event

1. On the home page, 
select “Join Group 
Review Sessions”.

2. Choose the session you 
would like to attend,

3. Select “Join the event”.
4. To cancel your 

attendance, click on the 
appointment card on the 
homepage.

5. Then click on the menu 
on the top right corner 
of the appointment card, 
and choose “Leave 
Event”.

Joining a Group Review Session 



Use this menu to 
leave the event if 
you will not be in 
attendance.


