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HOW TO SIGN IN

Signing in is simple and secure.

The URL to access the system is www.case.edu/sis
Sign in using your Case Network ID and the associated password.

. CASE WESTERN RESERVE

UNIVERSITY gorisas

Student Information System Sign In

User ID: | |
Password: | |
TIPS
> User ID & password are case sensitive. > Once in SIS, do not use the Internet
The user ID must be entered in browser's back button, as this could
lowercase letters (example: abc123). cause loss of information.
> Do not share your log in information > Some reports will require you to set
with anyone. Your password will never your web browser to allow pop-ups.
be needed for troubleshooting purposes.




HOW TO SIGN OUT

Signing out is easy and convenient.

Sign out of the system by clicking the Sign Out link
on the blue tab in the upper-right corner of any screen.

> Always sign out, especially if you are using a public computer.

IMPORTANT SECURITY FEATURE
SIS automatically signs you out after 60 minutes of inactivity.



STUDENT CENTER: OVERVIEW

The Student Center is the main launching point for
accessing academic, financial and personal information.

ACADEMICS

In this section you can view your weekly class schedule. There are also links to other academic
features of SIS, such as Enrollment, Course History and Grades.

FINANCES

From here you can view an account summary. It also contains financial links such as Account
Inquiry, Account Activity, Charges Due, Payments and Pending Financial Aid. This section also
provides a link to view billing information and make an online payment.

PERSONAL INFORMATION

You can update personal contact information, add Authorized Users, set User Preferences and
update Emergency Contact information. For more information on setting up authorized users
see the Student Financial Guide at www.case.edu/registrar/sisguides.html|

1 Academic Links. Access additional 4 Health Waiver. The CWRU Medical Plan
functionality of SIS including grade reports, fee is automatically charged on a per
Advisement Reports and What-If Reports. semester basis.* Once registered for one

or more credit hours a button appears to
allow the health insurance fee to be waived.
Students that have health coverage are
eligible to waive the Medical Plan fee.

2 This Week's Schedule. Displays this
week's classes for the current term. Click
the Weekly Schedule link to see those

classes in a weekly grid.
Ve *No medical plan fee is charged for the summer term.

3 Enrollment Shopping Cart. Use the
Shopping Cart to select classes prior to
enrollment. Classes can be validated prior
to the Enrollment Appointment date.

5 Finances. VView summary account
information, opt out of other optional fees,
and link to other detailed account activity.



STUDENT CENTER: OVERVIEW

T Academics

SearcH For CLasses |
Fall 2014 Schedule
Search
Class Schedule

o o |
Wy A BIOL 216-100 MoWe 12:30PM - 1:45PM

LEC (2757) Strosacker Auditarium Registration Advising Hold
BIOL 216L-103 |Fr 2:00PM - 5:00PM
LAB (2761) Millis Science Ctr 320 details
E PSCL 282-100 MoWe 3:00PM - 4:15PM
L
Sthesmcadem - @ LEC [1387) Room: TEBA ¥ Enrollment Dates
iy e Kidake:
Your He?lth Fee has not [ 3 S S
been waived for the Spr h . far th
2014 semestear enrollment shopping cart e sl B I e e B
Fall 2014 Regular Academic
Session iz available for use

beginning February 1, 2014.

T | enetment appointment

Y¥ou may begin enrclling for

My Account the Fall 2014 Regular
Account Inguiry @ You have no outstanding charges at this ;Ealiemlc Session on April 14,
time. i

details -

view billing statements / make a t

e

ima.advisor@case.edu

HE H O OB

;:T—:Zri::dh?:;l:ta Contact Information details P
B 4—'—5:;';:9”:“ Contack Bermanent Local -
other personal... ¥ Home Phone Email %inn
e @ None abcl23@case.edu W
My Financial Aid
ECSI/Loan Servicer
International Wire Transfer
6 Personal Information. View and update 9 Enrollment Dates. Displays information
contact information including permanent on when you can begin to enroll in classes.

and local address, home phone number and
email address. Also link to authorized user
setup and emergency contact information.

10 My Advisors. Displays advisor(s) name and
contact information. You can also choose
to add a designated advisor. Designated

7 Search for Classes. Click the Search advisors have access to your academic
for Classes button to transfer to the and personal information, however, they
searchable schedule of classes. cannot release advising holds.

8 Holds. Displays any holds associated with 11 Links. These links allow access to
your record. Holds can prevent registration, additional academic and financial
release of transcripts or other activities. resources.



CLASS SEARCH

The Search for Classes screen provides a variety of
criteria to refine your search.

1 Select the appropriate Term from the Term dropdown list.

2 Enter the Course Subject under which the course is listed in the Catalog, or click the
Select Subject button to view an alphabetized list of subjects from which to choose.

3 Enter the course number that identifies the course in the catalog.

4 Select the appropriate career for the course you are searching for from the Course Career
dropdown list.

5 The Academic Group field will narrow results to courses in a particular academic group, for
example the Schools of Engineering and Management.

6 Limit the results to particular times, days of the week, instructor and keyword.

7 The Course Component, Campus, Building, Course Attributes and Course List dropdown lists
allow further refinement of search results.

8 (lick the Search button to see the results.

9 C(lick the Section link for more details on the course.

TIPS

Class Number Each class offering of a Course Career To search for courses offered in a given
course is assigned a unique four or five-digit career, select the name of the career from the list
number when created. provided. To search all careers, leave the field blank.

Course Career denotes the academic level of study

at which the course is taught. For example, ACCT 101
has a career of Undergraduate (not Management) and
MGMT 701 has a career of Graduate (not Management).

Class Section Each class offering is assigned
a class section number that makes it easily
identifiable within the course.




CLASS SEARCH

Search for Classes

Enter Search Criteria

Search for Classes

Institution Case Western Reserve Univ -

Term Fall 2014 -

Select at least 2 search criteria. Click Search to view your search results.

=7 Class Search

Course Subject select subject

Course Numher is exacthy S
Course Care: -
Academic Group .

[ Show Open Classes Only
Use Additional Search Criteria to narrow yvour search results

Meeting Start Time greater than or equal to -
Meeting End Time less than or equal to -
Days of Week include only these days -

[[] Mon [[] Tues [[] Wed [[] Thurs [[] Fri[[] Sat [[] Sun

Instructor Last Name is exactly -

Class Nbr 2]

Title Keyword

Catalog Description @ And @) Or

Minimum Units greater than or equal to -

Maximum Units less than or equal to -

Course Component ¥  USS0 243 - The Art of Fact Course Evaluations
Session

FlrstloflnLast

Campus oy . "
p Section 100-SEMI10626) Status OTextbcck select classl
Bl.llldlllg Session Regular
i R
Course Attribute Days & Times ik - Instructor Meeting Dates Topic
(Capacity)
Course List TuTh 11:20AM - e Andras 08/25/2014 -
12:45PM o Simakis 12f/05/2014

CLEAR | SEARCH !




ENROLLMENT SHOPPING CART

The Enrollment Shopping Cart holds the classes
selected from the schedule until it is time to enroll.

Students can validate the contents of their Shopping Cart ahead of their Enrollment
Appointment to see if there are any potential problems that would prevent registration.

From the Student Center click the Enrollment Shopping Cart link to get started. If more than
one Term is open for enrollment, a choice of Terms will be offered. Select the appropriate Term
by clicking in its radio button. Click Continue.

1 Enter the Class Number, if known, to add it to the Shopping Cart.

2 Select the radio button next to Class Search to select a class from the searchable schedule
of classes.

3 Select the radio button next to My Planner to select classes from the Planner. Classes must
be present in the Planner to use this feature.

4 This section shows classes that have been added to the Shopping Cart.

5 The status column shows one of three icons to indicate the status of the class:

@ An Open icon indicates the class is open.
B A Closed icon indicates the class is closed.
A A Wait List icon indicates there is a wait list.

6 Once classes are in the cart, select one (or more) and click the VValidate button.

6a After clicking validate a status report appears. The validation process checks for time conflicts,
prerequisites, and the need for instructor or departmental permission. There is a status
indicator and a message displayed next to each class. The message indicates if the class is OK
to add to your schedule, or if a potential problem could prevent registration for a class.

7 You must click the Enroll button once your Enrollment Appointment date has arrived in
order to register for the selected classes.



ENROLLMENT SHOPPING CART

Shopping Cart

Add Classes to Shopping Cart

Use the Shopping Cart to temporarily save classes until it is time to enroll for this term.
Click validate to have the system check for possible conflicts prior to enrolling.

Fall 2014 | Undergraduate | Case Western Reserve Univ change term I

O (] ¥\
Enter Class Nbr Select Class Description Days/Times Room Instructor| Units| Status
enter I Development and MoWe 12:30PM | Strosacker ER' Atit. =.00 G
Physiology (Lecture) - 1:45PM Auditarium KI | )
Find Classes LSS 12
# Class Search e Development & Physiology  Fr 2:00PM - Millis Science  S. Burden-
% Lab (Laboratory) 5:00PM Ctr- 320 Gulley Haid O
My Flanner )
BSCL i =
= on | Quantitative Methods in MoWe 3:00PM - . S
% Psyc (Lectura) 4:15PM DR - Vick z.00 @
search I
for selected: deleta validate enroll
Shopping Cart
Add Classes to Shopping Cart
View the following status repart for enrollment confirmations and errors:
Description Message Status
Enrcllment Requisites are not met.
Prereq: Passing letter grade in a first year seminar
RS in FSCC, FSMA, F55¥ or F5C5. Prereq or Coreq: FSTS x
100. Requisites not met permission required if
previous course completion in this subject group.
BIOL Z16 OK to Add. W
BIOL 216L OK to Add. Y

SHoPPING CART

1



PERMISSIONS

The Permissions screen enables students to submit
permission requests to instructors.

Permission requests apply to those classes that can be added by instructor consent only, are
closed due to enrollment capacity, or have a time conflict with another class on a student's
schedule. Permission can also be requested for those classes for which a student hasn't met
the prerequisite requirements.

1 Use the General Info tab to enter the classes for which permission must be requested.
2 Click on the Permission tab to select the appropriate permit(s) required.

3 Use the Comments tab to leave a message for the instructor to which the request is being
sent.

4 Request permission by clicking the Request Permission(s) button.

Additional Information Links
a Click on the Basic Procedure link for specific directions on using the Permission screen.

b Click the Explain Permission Types link for more information. Permission Type explanations
can also be found on the next page.

c Click Explain Permission Status for more information on the stages of permission requests.

TIPS

> Permissions are different from Holds. Holds that prevent registration must be
addressed in order to permit any registration activity. Permissions are optional and
apply on a per class basis. Permissions are granted at the discretion of the instructor
or other university official.




PERMISSIONS

Fall | Undergraduate | Case West leserve Univ change term I

Easic Procedure Explain Permission Types Explain Permission Status

Permi to Add

Class ic|355 -I;EEEPI- e Permission ECDHEEI‘II: iCIDEEdiRequiEitEE!'ﬁmE ECareer |E3-:|:|iral:ic\n | |
Number|Search | E Status |Required |Class |Not Met |Conflict |Restriction |Date | | |
CHEM 223- |Pending 3

[0/
s 100 Instructor AR
1556 O} Tg‘f" 95" Unsubmitted ¥ 12/05/2014 =]
Unsubmitted

REQUEST PERMISSION |

permission to brop

Class |Class
Number|Search|

|
L Sih Consent |Expiration
Description !Perm|55lnn Status SRR |Date

QL Unsubmitted El

13



PERMISSIONS

Types of Permissions

PERMISSION TYPE EXPLANATION

Consent Required A class may be coded by the department as requiring either instructor or
department consent. Consent type required may be either add consent
or drop consent. Details regarding whether or not a class requires add or
drop consent are available on the searchable schedule of classes.

Closed Class Classes that reach their enrollment limits require permission to override
the limit. Note: Some classes may have "Reserve Capacities” such that
a department may set aside seats for a particular type of student (e.g.,
juniors, biology majors, etc.). If all non reserved seats are taken, students
not meeting Reserve Capacity criteria will not be allowed to register
unless Closed Class permission is granted. If all reserved seats are
taken, students meeting Reserved Capacity criteria will not be allowed to
register unless Closed Class permission is granted.

Requisites Not Met  Departments determine whether or not a course requires pre-requisites,
co-requisites or other course requirement conditions. If the student has
not met these requirements, registration for the course is not allowed
unless "Requisites Not Met" permission is granted.



PERMISSIONS

PERMISSION TYPE

Time Conflict

Career Restriction

EXPLANATION

Students may not register for classes that have any meeting day/

time overlaps with each other. The student may request permission

to override a time conflict from the instructor of the class that will be
missed. Students should NOT request permission from the instructor of
the class that will not be missed.

Some schools have restrictions on students such that they may not
register for courses outside of their own career without receiving
permission from either the student's registrar or dean or the course
career's registrar or dean. E.g., Law students may not register in Applied
Social Science courses without permission from the law school registrar
or applied social science school registrar.

Requesting and receiving Permission to Add does not automatically enroll a student in
the class. Similarly, requesting and receiving Permission to Drop does not automatically
drop a student from a class. Once a student receives permission, the student must
complete the appropriate registration process to add or drop the course.



REGISTRATION

The Student Information System makes it
possible for your registration to go smoothly.

Here is a checklist to follow to help avoid potential registration issues:
@ From the Shopping Cart, search for classes

& \alidate Shopping Cart

& Obtain class permissions, if necessary

@ Enroll on or after the Enroliment Appointment date

ADDING A CLASS

Adding classes can be accomplished in a couple of ways — directly from the Enroll link in the
upper left hand corner of the Student Center, or by clicking the Enrollment Shopping Cart link.
The Enrollment Shopping Cart is covered on page 10 of this guide.

1 Click on the Enroll link in the upper left hand corner of the Student Center. Search

Elan

If multiple terms are open for enrollment, you will need to choose e
the term for which you want to enroll from the options available.

My Advisors

2 Search for a class to add by either entering a class number,
performing a class search or from a list of classes you've Gy S
placed in your Planner. Once you have found the class in e (ke
which you wish to enroll, click the Select button. __ enter |

Find Classes
3 Review the details of the class and click the Next button. e

This will put the class in your Shopping Cart.

#) Class Search

My Planner

search I

4 When ready to enroll in the course, click Proceed to Step 2 of 3.

5 Click the Finish Enrolling button.



REGISTRATION

Add Classes

1. Select classes to add - Enrollment Preferences

BIOL 216 - Development and Physiology Textbook

Class Preferences

BIOL 216-100 Lecture @Clpen Grading Regular Grades
Units 3.00

Session Regular Academic Session

Career Undergraduate

Enrollment Information
« Prereq: BIOL 214, CANCEL | NexT

Section|C0mponent| Days & Times | Room | Instructor I Start/End Date

MoWe 12 ~~mr |P. ' |E'.arbara |m-..u-..—..-.,... .

2o +45PM
= Fall 2014 | Undergraduate | Case Western Reserve Univ change term |

Lecture

@ [ | A
Add to Cart: Fall 2014 Shopping Cart
Enter Class Nbr Delete Class Description Days/Times Room Instructor | Units| Status
= e
| enter I ﬁ Development and Physiology MoWe 12:320PM | Strosacker B AL 3.00 O
(Lecture) - 1:43PM Auditorium i | :
Find Clazzac Ry
Shopping Cart m_@_ yment & Physiclogy Fr 2:00PM - Millis Science | 5. Burden- 1.00 @
soratory) 5:00PM Ctr 220 Gulley :

2. Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, click Cancel.

Proceen To Step 2 OF 3
9°r [ A
Class Description Days/Times Room  |Instructor|Units|status|

MoWe R. Atit.
LB o el e
4 i i T 1:45PM Kuemerle

Development & Millis
BIOL 216L-102 & Fr 2:00PM - 3 S. Burden-
& < Physiclogy Lab ] Science Ctr ; 100 @
(2761) e 5:00PM S Gulley
e MoWe

PSCL 282-100 Quantitative Methods | 705 s T 00| @
(1387) in Psyc (Lecturs) i

Cancer Previous Finist EnmoLLING

A results screen will appear to show the results of the add. If the add was successful, you will
see a status of success with a & in the status column. If the add was unsuccessful, you will
see an error message and an & in the status column.

There are a few reasons why the add may be unsuccessful:

> It may be outside of the drop/add period.
> Permission may be needed to drop/add the class.



DROP A CLASS

Click on the Enroll link in the upper left hand corner of the Student Center.

1 Click the Drop tab to see a list of classes that can be dropped (not shown in image below).
2 Select the class(es) to drop.
3 Click the Drop Selected Classes button.

4 Confirm the selection and click the Finish Dropping button (not shown in image below).

A results screen will appear to show the results of the drop.
There are a few reasons why the drop may be unsuccessful:

> It may be outside of the drop/add period.
> Permission may be needed to drop/add the class.

Drop Classes -

1. Select classes to drop

Select the classes to drop and click Drop Selected Classes.

Fall 2014 | Undergraduate | Case Western Reserve Univ change term |

v ® A
Please
Select Class Description Days/Times Room Instructor|Units | Status
v s contact your
BIOL 216-100 |Development and e Strosacker Akl
e e e o 12:30FPM - ERar T 5 3.00 ftf SChOOl for
2757) Physiology (Lecture) 1:43EM Auditorium e
7 |BIOL 216L-103 DE"E.'DlF'”"E”t:‘ Fr2:00em - |Millis S. Burden- pO“C\/ and
f2Te1) Physiclogy La S:00FM Science Chr Gulley 1.00 Qf
e {Laboratory) ’ 320 procedure
PSCL 282-100 |Quantitative Methods |M2We d i
—=e28er 100 |Huantita ; 2:00PM - TEA 1. Wick 2.00| & on dropping
(1287 in Psyc {Lecture)
S g 4:15PM
classes for
DROP SELECTED CLASSES | each term.



SWAP A CLASS

Swap allows for dropping and adding classes at the same time.
The existing class will be dropped only if the target class can be added.

Click on the Enroll link in the upper left hand corner of the Student Center.

1 Click the Swap tab to go to the Swap a Class screen (not shown in image below).
2 From the dropdown list, select the class to drop.

3 Choose a class to replace the class being dropped. You can:

a. Perform a Class Search and select a class from the searchable schedule of classes.
b. Select a class from the Shopping Cart.
c. Enter a Class Number (if known).

4. \Verify the selection and click the Finish Swapping button (not shown in image below).

The status column shows
B a & which indicates the
class swap was successful.
iilﬁ.ct the class you wish to swap then select the class you wish to replace it An x WOUld appear Wlth a
message indicating why the
swap was unsuccessful.

Swap a Class

1. Select a class to swap

Fall 2014 | Undergraduate | Case Western Reserve Univ change term I

Swap This Class i
If the swap is unsuccessful,
Select from your schedule BIOL 216L: Development & Physiclogy Lab v B f ]
; ek the existing class is not
With This Class d ropped.
Search for Class Class Search r search I
______ OR ----n-
3 Swap a Class
Select from Shopping Cart USSO 203-100 SEM (108 \1'_@_@
...... ORI 3. Viewresults
Enter Class Nbr Wiew the results of your swap request. Click Fix Errors to try and correct the problems
L Lterl listed below or change your swap choices.
Class [Message [status [Request Permission
e e Success: This class has been replaced. s



EDIT A CLASS

Edit allows you to change the credit hours enrolled in a variable credit hour course.
This can only be accomplished through the end of the drop/add period for the term.

Click on the Enroll link in the upper left hand corner of the Student Center.

1 Click the Edit tab to go to the Edit Class Enrollment Options screen (not shown).
2 From the dropdown list select the class you wish to edit.
3 Click the Proceed to Step 2 of 3 button.

4 From the Units dropdown list, select the number of units
from the options available.

5 Click the Next button.
6 Confirm your selection and then click the Finish Editing button.

7 Aresults screen will appear which will show the status of the edit.

Edit Class Enrollment Options -

1. Select a class to edit

Select the class to modify and click Proceed to Step 2 of 3 to change your dass
preferences.

Fall 2014 | Undergraduate | Case Western Reserve Univ change term |

Classes you are allowed to edit

Select from your schedule BIOL 601: Research -

Proceep To STer 2 OF 3 I




EDIT A CLASS

Edit Class Enrollment Options

1. Select a class to edit - Enrollment Preference

BIOL 601 - Research Textbook

Class Preferences

BIOL 601-100 Research (@ open Grading Pass/No Pass

Be sure to consult with instructor regarding
the correct number of credit hours to take.

Session Regular Academic Session
Career Graduate Units 1.00 E
1.00
1.50
2.00
CANCEL |2 .50 5 NEXT
Section ‘ Component | Days & Times | Room | 13.50 Start/End Date |
4.00 [
To Be y 08/25/2014 -
100 Rescarch ‘ Announced Radid ‘S“gg 12/05/2014
Closs Availabilty s |
5.00
Class Capacity 999 Wait List Capacity| g gp
oo 7.00
Enrollment Total 1 Wait List Total 750
p 8.00
Available Seats 998 8.50

Edit Class Enrollment Options

L=l

2, Confirm your selections

Click Finish Editing to process your edit request. To exit without making changes to this
class, click Cancel.

Class Attribute | Original value ‘ New Value
Units |1.00 |3.00

CANCEL | FinisH EDITING

3. View results

View the results of your enrollment request. Click fix errors to try and correct the problems
listed below.

v X

Class |Message 4Statu5 [Request Permission

BIOL 601 |Succe55: This class has been updated. ‘ (¥ 4 ‘

21



VIEWING COURSES & GRADES

There are a few ways to view courses and ot acadeic.._[7](9)

Academic Planner

grades. Use the Course History screen, oo o Cadmon

Class Schedule

Grades screen or Unofficial Transcript to e

Enrollment: Drop
0 Enrollment: Edit
see grades and a list of courses.
xam Schedule
Grades
Transcript: View Unofficial
View my graduation status

These screens can be accessed from the Student Center e
: o 5 Withdrawal Request
using the other academic dropdown list.

COURSE HISTORY

The Course History screen shows the classes that are completed, transferred or in progress.
The grades are shown for courses that have been completed.

My Course History

Select Display Option Sort results by -

@) Hide courses from My Planner Then by -

sort

Show courses from My Planner

@ <«
Career Course Description Term Grade Units|Status [Repeat Code
Undergraduate BIOL 214 Genes, Evolution and Ecology |Fall 2012 C 3.00 @
Undergraduate BIOL 214L Genes, Evolution & Ecology Lab |Fall 2012 A 1.00 @
Undergraduate BIOL 215 Cells and Proteins Spring 2014 3.00
Undergraduate BIOL 215L Cells and Proteins Laboratory |Spring 2014 |B 1.00 @
Undergraduate CHEM 105 Principles of Chemistry T Fall 2013 C 3.00 @
Undergraduate CHEM 106 Principles of Chemistry II Spring 2014 3.00
Undergraduate CHEM 113 Principles of Chemistry Lab Fall 2012 A 2.00 @
Undergraduate CHIN 301 Advanced Chinese 1 Fall 2012 A 4.00 @
Undergraduate CHIN 302 Advanced Chinese 11 Spring 2013 |A 4.00 @
Undergraduate COGS 101 Intro to Cognitive Science Fall 2012 A 3.00 @
Undergraduate MATH 125 Math/Calc Life/Man/Soci Scil |Fall 2012 P 4.00 @ Not in GPA; No Credit Eamed
Undergraduate MATH 125 Math/Calec Life/Man/Soci Scil |Spring 2013 [A 4.00 @ Include in GPA, Earn Credit
Undergraduate MATH 126 Math/Calc Life/Man/Soc Scill |Fall 2013 C 4.00 @
Undergraduate PSCL 101 General Psychology I Fall 2014 3.00
Undergraduate PSCL 282 Quantitative Methods in Psyc |Fall 2014 3.00
Undergraduate PSCL 353 Psychology of Learning Spring 2014 3.00



VIEWING COURSES & GRADES

GRADES UNOFFICIAL TRANSCRIPT

The View My Grades screen lists grades and The cumulative grade report/ unofficial
grade point statistics by Term. transcript shows completed courses,
grades received, and statistics per Term.

View My Grades

View Unofficial Transecript
Spring 2014 | Undergraduate | Case Western Reserve Univ change term

¥ Class Grades - Spring 2014 Choose an institution and report type and press View Report
**this process may take a few minutes to complete. please do not press any
other buttons or links while processing is taking place**
=hid E 4 Midterm Final | Grade
Class Description |Units| Grading Grade Grade | Points
Cells and Regular Academic Institution Case Western Reserve Univ = w
BIOL 215 3.00 B B 9.000 -
Proteins Grades Report Type Curnulative Grade Report -
Cells and Reanlay
BIOL 215L Proteins 1.00 29 e B 3.000
Grades
Laboratory
Principles of Regular Information For Students
s Chemistry II d:00 Grades g a 12.000 If you are unable to view your unofficial transcript, vour browser's pop-up blocker could be
: ting your transcript from opening. Here are some things to try if you're using Internet
Cognitive Regular prSven i
COGS 217 By 3.00 o Cies A A 12.000 Explorer:
pscL 353 Psychology of 3.gp Regular A A 12 000 1) Go to Tools, Infernet Optlon"s, and choose the Privacy tab. Under Pop-up Blocker, click
——  — Learning Grades Settings and add "sis.case.edu” to the Allowed Sites area
2) On the Security tab, click on the Custom Lewvel button and scroll down to the Download
¥ Term Statistics - Spring 2014 section. Find Automatic prompting for file downloads and choose "Enable”.
If you are still unable to view it or are using a different browser, please contact
From Cumulative reghelp@case.edu for additional assistance.
Enrollment Total
If vou find any errors or discrepancies on your transcript, please contact University
= Registrar's Office at registrar@case.edu. Thank you.
Units Toward GPA:
Taken 000 Al v ALL REQUESTED REPORTS
Passed 4.000 51.000
In Progress 12.000 12.000
Units Not for GPA:
Taken 4.000
Passed
i et LA In order to view the report, you may
GPA Calculation need to set your web browser to allow
Total Grade Points 15.000 183.000 0 uns
/[ Units Taken Toward GPA 4.000 51.000 p p p "

= GPA 3.750 3.588



REPORTS & MY PLANNER

The Student Information System allows for real time
access to the same reports advisors can see:
the Advisement Report and What-If Report.

The Advisement Report, What-If Report, and My Planner
features show past, present and future enrollment plans.

ADVISEMENT REPORT ID 9999959 tma Student

Program/Plan iReq Term |Status :AdmitType |Gradn Term
The Advisement Re port "Undergraduate Career “Fall zoiz I.Not Satisfied “Naw Student”Spring 2016
Arts B Sciences Undergraduate Program Fall 2012 Not Satisfied Mew Student Spring 2016
com pareS com p | eted Biology (BA) Major Fall 2012 Mot Satisfied Mew Student Spring 2016
Cognitive Science (Min) Minor Fall 2012 Satisfied New Student Spring 2016

coursework against
requirements that must be
fulfilled in order to graduate.
It displays completed

: . @ & S
requirements, requirements
to complete, and courses
that can be used to

complete them.

This report last generated on 06/232/2014 1:12PM

collapse all 1 all I view report as pdf |

Not Satisfied: THIS REPORT HAS BEEN PREPARED TO ASSIST YOU IN DETERMINING YOUR
ACADEMIC PROGRESS AT CASE WESTERN RESERVE UNIVERSITY. FINAL RESPONSIBILITY FOR
MEETING GRADUATION REQUIREMENTS RESIDES WITH YOU.

Not available for all schools. - _ : e o
REQUIREMENTS: Complete minimum requirements for cumulative GPA, units, residency, and

COnfaCf VOUr Reglstl’al’ ”(: physical education (2005 to Present Handbook)

unable to VIeW UNDERGRADUATE CUMULATIVE GPA [R0O016]

Satisfied: Earn a minimum of 2.000 in coursework at CWRU

> Undergraduate Cumulative GPA

Satisfied: Minimum 2.000
® GpA: 2.000 required, 2.588 actual

BIOL 214 Selasli.enleos 3.00 Fall 2013 A @
Ecoloav

Genes, Evolution &
BIOL 214L ST 1.00 Fall 2013 A @

BIOL 215 Cells and Proteins 3.00 Spring 2014

&

Cells and Proteins
BIOL 215L it et 1.00 Spring 2014 B @

Laboratory



REPORTS & MY PLANNER

WHAT-IF REPORT

A What-If Report shows how completed
courses fit into a new program.

What-If Report

Create What-if Scenario

You may be thinking of changing your program of study or taking certein courses. Using this page. you
can sst up 3 what-if scenario based on different academic programs or courses. Click the Submit
Reguest button to request a degree progress report based on your what-if information.

Career Scenario

Select 3 career for which you want the change to take place.

Institution Career |Catalog Year

Casze Western Reserve Univ Undergraduate v Fall 2012

Program Scenario

Ths infermaticn that sppasrs on the pags by default is yeur current acadsmic information.
You can use the fislds below to s=t up = what-if scenaric bassd on ons or mors programs of
study. You can define up to three scenarios.

Academic Program Area of Study Concentration

Arts & Scie

ces Undergraduate ¥ | [ Biology (BA) v [n/a v

Arts & Scie

es Undergraduste ¥ | | Cognitive Science (Min) v | |[wa v

Mone ¥ | |Hone ¥ | [Mone v

Course Scenario

Click the "brovwse course cataleg” button and then select :ourfas for inclusion in your course
what-if scenaric.

browse course catalog

What-If Course List

First Kl 2 0f 2 D Lace

Course

MY PLANNER

My Planner is an optional feature for the
convenience of students who wish to plan
ahead. Please note that courses may not
actually be offered for the term(s) selected.

Graduate studies students: Classes cannot
be added to My Planner. See pages 26-27.

My Planner

Add courses to Planner using:

Delete all courses in Planner:

Select |Course Description Units Delete
E BIOL 302 Human Learning and the Brain 3.00 i
COGS 102 Intro to Cog Neuroscience 2.00 |
COGS 202 Hum Cog View From Cultur Persp 2.00 o
PSCL 353 Psychology of Learning 3.00 i

Move selected courses to Term

- move I

Salact |Course Dascription umts  [petete
BIOL 314 Animal Cognit & Consciousness 4.00 i
CHIN 302 Advanced Chinese I1 4.00 liif
PSCL 357 Cognitive Psychology 3.00 o

Move selected courses to Term

- move I



GRADUATE STUDENTS

PLANNED PROGRAM OF STUDY

Students in the School of Graduate Studies create a
PPOS using the My Program tab functionality of SIS.

Click on the My Program tab to browse the course catalog,
add courses to the PPOS, and submit it for approval.

To navigate to My Program, choose the Plan link in the
Student Center and then choose the My Program tab.

1

2

Select an Academic Program from the dropdown list.

The Version dropdown list displays the current version of the PPOS by default.
Prior versions of the PPOS can also be accessed.

PPQOS approval Status.
Approval History.

Click here to submit a new PPQS for Approval.
The Submit for Approval button requests advisor approval.

Variable credit hour courses will have a Units field in which to enter a credit hour value.

Move selected courses into Terms.

For further information about PPOS please contact the School of Graduate Studies.



GRADUATE STUDENTS

PLANNED PROGRAM OF STUDY

My Program of Study

Program: CHEPH ~ Chemistry (PhD)

Approval History

Version: 3 ¥

CHEM 605 GRD 1.00

Status Updated By Date/Time
Status: MNew 06/24/14
New ‘Ima Student B
Approval:
B SUBMIT FOR APPROVAL |
Add courses to this version of Program using: BrROWSE COURSE CATALOG |
Delete this version of Program: DELETE ALL |
¥ Fall 2009
Select |Course Description Grading Basis Units |[Delete
[l CHEM 406 Chemical Kinetics GRD 3.00 ﬁ
Adv Inorganic
[ |cHEM 412 sl GRD .00
Advanced Organic
] |cHEM 421 ik GRD 3.00|[]
] Chemistry ﬁ

Colloquium Series

Select |Course Description Grading Basis Units |Delete |
(o RS- 226 gz};:rmect)rrqgfgrtruc il i ﬁ
] |cHEM 429 Et?nrg ‘giﬂigfﬂi“f GRD 3.00 [
O Jomse  [eceen o ¢ IR
] |cHEm 605 g:ﬁc:’:q'iltm ceries  |GRD 1.00 |
Move selected courses to Term - move



GRADUATE STUDENTS

PLANNED PROGRAM OF STUDY

Requesting Changes to the
Official Planned Program of Study

An approved official Planned Program of Study can be viewed on the My Program tab.
Changes can be requested to the PPOS on the My Program tab.

Clicking the Request Changes to My Program button creates a new version of

the PPOS from which courses can be removed, added, or moved to another Term.

1 Every time a change to the PPQOS is requested, a new version is created.
Click on the Version dropdown list to select and view a previous version of your PPOS.

2 Click on the Request Changes to My Program button.

3 Ifaclass has a prerequisite, it will be noted in the Prereqg column.

The Submit for Approval button must be clicked in order for your advisor to see the updates.



GRADUATE STUDENTS

PLANNED PROGRAM OF STUDY

My Program of Study

Program: CHEPH ~ Chemistry (PhD) ** Current version of Planner
Version: 2 ¥ n Slt.a;u_-r: - . Updated By Date/Time
Status:  Approved by SGS New Ima Student Ef’ég‘gg,ﬂlm
Approval: No Waiver Submitted for Approval Ima Student ﬁ!igféghhﬂ
Approved by Advisor Annie Advisor iggiggpm
Approved by 5GS SGS Approver ggléif;éAM

B ReEQuesT CHANGES To My PROGRAM

Select |Course Description Prereqg Grading Basis Units | Delete
[ |cHEm so01 Research PHP [ 2.00
n]] rtati UE=
[l |cHEm 701 pLSSDe Sl yes  |SUS [ 2.00

Move selected courses to Term - mowve I
.
Fall 2012

Select |Course Description Prereqg Grading Basis Units | Delete
[ |cHEm so1 Research PHP | 2.00
Dissertati e
]  |cHEm 701 pLSSDE At yes  |SUS [ 2.00

Move selected courses to Term - mowve I
¥ Spring 2013

Select |Course Description Prereqg Grading Basis Units | Delete
[ |cHEm so1 Research PHP | 2.00
Dissertati e
]  |cHEm 701 pLSSDE At yes  |SUS [ 2.00

Move selected courses to Term - mowve I



FINANCES

The Finances section allows you easy
access to view financial information.

1

Account Inquiry
View account details or make a payment.

Account Activity
View up-to-the-minute account activity and history.

Manage Student Refunds
Enroll in direct deposit for refunds from financial aid disbursements and any
other overpayments. Request online that refunds be applied to future terms.

Payments
View all credits applied to your account.

Pending Financial Aid
View financial aid that is expected to post to your account. (Please verify with
the Office of University Financial Aid that all required documents are complete.)

View Billing Statements/Make a Payment
View your billing statements and make payments to your account.

View Student Permissions
Use this section to grant financial aid permission to pay the 121 Fitness Center fee
(graduate and professional students only).

> A guide to financial services at Case Western Reserve University is available at
case.edu/studentaccounts




FINANCES

My Account Account Summary
n Account Inquiry

You owe 10.00.

Financial Aid " Due Now 10.00

View Financial Aid ® Future Due 0.00

" Anticipated Aid 0.00
other mancial... = @ Sum 2014 tuition is due July 14, 2014, Currency used is

Us Daollar.

s B Account Activity
: Manage Student Refunds B
Payments
Pending Financial Aid
Student Statement
View 1098-T
View Student Permissions

other financial...

view billing statements / make a payment

b ACcOmNE Activity

From [07/01/2013 |5 To [06/24/2014 [5 Spring 2014 ~  gd
Transactions Find | view 10| @ First n 1-15 of 15 u
Posted Date Item Term Charge Payment| Refund
Spring
01/17/2014 Payment 5014 13,800.50
Spring
01/13/2014 CWRU Grant 5014 1,500.00
12/21/2013  Health Fee Waiver ZEHng 808.00
2014
Spring
12/13/2013 Health Plan 5014 808.00
12/13/2013  RTA Transportation _PN9 25.00
2014
Undergraduate Spring
Liiatas Activity Fee 2014 165.50
Undergraduate Spring
12/13/2013 e 5014 20,710.00

| EE' First n 1-15 of 15 u Last

Currency used is US Dollar.



PERSONAL INFORMATION

The Personal Information section allows easy access
to view and update addresses, phone numbers, privacy
settings and more.

1 Authorized Users
Click the Authorized User link to set up an authorized user account for parents, spouses
or other third parties who you would like to have access to your student financials and/or
class schedules and grades.

2 Demographic Data
This area displays a personal data summary.

3 Emergency Contacts
Click the Emergency Contact link or emergency contact tab to view, add, or update
emergency contacts.*

4 Names
Click on the Names link or Names tab to request a preferred name.

5 Addresses, Phone Numbers, Email Addresses
Using the links in the other personal drop down list, you can update your own information
including addresses, phone numbers, personal email address and privacy settings. Several
address and phone number types are available.*

6 Privacy Settings
Click the Privacy Settings link to view your current FERPA restriction settings. Click the
Edit FERPA/Directory Restrictions button if you wish to suppress your data. There are two
options available as indicated in the image on the next page of this guide.

*SIS will prompt you to verify emergency contacts,
addresses and other contact information twice a year.



PERSONAL INFORMATION

Authorized Users Contact Information

Demographic Data
Emergency Contact

e Eermanent Local

L Srefarances 123 Any Street None

e ST AR e R - Anytown, OH 44106

| other personal... T @ Home Phone Email

— MNone abclz2Z@case.adu
Addresses

Email Addresses
Phone Numbers
| Privacy Settings

Ima Student
FERPA Restrictions

Edit FERPA /Directory Restrictions

Per the provisions of the Family Educational Rights and Privacy Act, Case Western Researve
University may neot release parsonally identifiable student records to third parties, with certain
specific exceptions, unless the third party has requested the information in writing and the
student has consented, again in writing, to its release. The university may release directory
infarmation about a student, howaver, unless the student submits a request that any or all
such information not be released. For more information, please see Case Western Reserve
University's interpretation of the Family Educaticnal Rights and Privacy Act.

Check to restrict; Remowve checkmark to release

Suppress from Case Online Directory Case Online Directory data includes name, phone,
current address, Case email.

Restrict All FERPA Data Case FERPA data includes name, address, phone,

email, date/place of birth, career, program. plan.
anticipated graduation date, enrcllment status,
dates of attendance, degrees/awards, participation
in sports.

Feturn to FERPA Restrictions Summary

SAVE




GLOSSARY

SIS TERM

DEFINITION

Academic Career

Term that classifies both students and curricula as belonging to one of nine categories:
Undergraduate, Graduate, Management, Law, Medicine, Applied Social Sciences, Nursing,
Dental, and Non-degree.

Academic Group

Academic Group denotes the school that “owns” the course and the school from which
the instructors have teaching appointments. For example, ACCT 101 has an academic
group of Weatherhead School of Management and MGMT 701 has an academic group of
Weatherhead School of Management.

Academic Organization

Colleges, schools, and departments that conduct curricular studies at CWRU. Academic
Organizations are responsible for maintaining their class schedules in SIS each term.

Academic Plan

The method by which a student pursues their studies. For undergraduate students, majors
and minors are Academic Plans. In the School of Graduate Studies, Plan A and Plan B
options are Academic Plans.

Academic Program

The program to which a student is admitted and/or from which he or she graduates. For
example, there is an undergraduate Academic Program in the College of Arts and Sciences.
In the School of Graduate Studies, an Academic Program is the scholarly pursuit to which the
student is admitted; for example, the doctorate program in Astronomy.

Advisement Report

Compares the classes & benchmarks that a student has achieved towards fulfilling graduation
requirements. Advisement Reports list each class a student has completed, grades achieved
(if applicable), credits earned (if applicable), and classes yet to be taken to fulfill requirements.

Authorized User

Students can set up Authorized User accounts for parents, spouses or other third parties
whom they would like to have access to Academic Information, Financial Information or both.

Course Component

To search for courses by component type, choose a component type from the list provided.
For example, if you wanted to see lab courses, choose “Laboratory” from the list.




GLOSSARY

SIS TERM

DEFINITION

Designated Advisor

Designated advisors are added in SIS by a student. These advisors will be able to see
academic and personal information for the student in SIS; however, they will not be able to
release holds. A designated advisor can be any staff or faculty member at the university.
It is strongly encouraged that students have a discussion with the potential designated
advisor prior to adding them in SIS.

Enrollment Appointment

The date a student may begin to register for classes.

Planner

A self-service tool that enables students to select courses they want to take in upcoming
semesters from the Course Catalog. For students in the School of Graduate Studies, the
Planner is attached to My Program, which allows students, advisors, and the School to
view, approve, or deny changes to a student's Planned Program of Study (PPOS).

Service Indicators

Also known as Holds on the Student Center screen. Can be positive or negative. Negative

service indicators may prevent students from enrolling in upcoming terms. Advising Holds,
for example, are negative and are applied to students who are required to see an advisor prior
to registration. Advisors can remove the Advising Hold once they have met with a student.

Shopping Cart

Works with the Schedule of Classes and holds the classes in which a student wants

to enroll before submitting an enrollment request. Students enroll in classes via their
shopping cart once their enrollment appointment (or open enroliment) arrives. Advisors
can view their advisees’ Shopping Carts before enrollment.

Sub-Plan

A track or concentration that the student is following within an Academic Plan.

Term

The internal name for a semester and year. For example, Fall 2014 is a term.

What-If Report

A report that asks, "What if this student were to change majors?” Compares the student’s
current curriculum and benchmark achievements with a proposed major and minor
combination, and lists the requirements that would and would not be satisfied if the
student were to make a change.




CONTACT US

OFFICE OF THE UNIVERSITY REGISTRAR

HOURS OF OPERATION
Monday - Friday
8:30 AM - 5:00 PM™ (EST)

. 216.368.4310
216.368.8711

R case.edu/registrar

DA registrar@case.edu

OTHER SIS USER GUIDES ALSO AVAILABLE AT
case.edu/registrar/sisguides.html

CASE WESTERN RESERVE

UNIVERSITY ggr86




