
Request for Quote

	Project:
	
	-
	

	
	(Building Name)
	
	(Task Name)

	Project Manager:
	
	Date:
	


I. Bidding Information:

	1.
	A Mandatory Pre-bid meeting will be held on
	
	at
	     

	
	                                                                                                                                            (DAY/DATE)                                                 (TIME)

	
	

	     
	(MEETING LOCATION)                                                   (PARKING LOCATION)



	2.
	Drawings and Attachments will be provided at the pre-bid meeting.  See Scope of Work, attached. 

	
	

	3.
	Work expected to commence on or about
	

	                                    
	                                                                                                                                                                          (DATE)

	4.
	Work shall be completed no later than
	

	
	                                                                                                             ((DATE))

	5.
	Any time constraints, special/unusual conditions:  
	

	
	

	
	

	6.
	Instructions to Bidders AIA Document 701, as modified, attached.

	
	

	7.
	Proposals are due on
	
	at 2:00 pm

	
	                                                                                                                     (date)

	8.
	Three (3) copies of the proposal will be delivered to Cedar Ave Service Center, Office of Facilities Services, Room 110, 10620 Cedar Ave, Cleveland OH 44106-7226.   Envelope must be marked “BID” with name of Project.  Fax or phone bids will NOT be accepted.

	
	

	9.
	Work hours shall be 7am through 4pm, Monday through Friday unless otherwise authorized by the Project Manager.

	
	

	10.
	Contractor shall apply for, pick up and pay for all necessary permits.

	
	

	11.
	Performance and Payment bond may be required if proposal/contract amount is equal to or greater than $500,000 (See section III. for information on Performance and Payment Bonds).

	
	

	12.
	A detailed project schedule must be included in the bid package with completion date clearly indicated. Usually long material lead times, major milestones and critical path tasks must be identified.

	
	

	13.
	The contract, if awarded, shall be awarded to the lowest responsible bidder(s) subject to the Owner’s right to reject any or all bids and to waive any informality in the bids or in the bidding which is determined by the Owner to be in the best interest(s) of the Owner.

	
	

	14.
	Submit any questions regarding this bid in writing to 
	
	fax: 

	
	
	(project Manager)
	


II. General Information:

1. Successful Contractor shall contact Safety Services (368-2907) for a safety briefing and Right To Know briefing prior to the start of work.

2. All personnel on the job will have a Contractor ID badge. Contractor is responsible for purchasing and obtaining ID badges. Access Services (368-2724) can provide information on cost and availability.

3. Building security is of the utmost importance. Contractor shall NOT prop open doors, bypass security systems or otherwise compromise building security. Failure to adhere to security procedures will result in immediate removal from the job.

4. All outages or shutdowns MUST be scheduled through the Project Manager with a minimum of 7 days notice.

5. Hot work permits shall be obtained prior to any torch cutting, brazing, welding or other flame/spark producing work. Contact Project Manager for permit form.

6. Contractor is responsible for fences, barricades, dust control, oversight, and temporary facilities and all other safety precautions necessary to protect both the students/staff and the work.

7. The University does not permit smoking in its facilities, nor in or around main entrances or exits of its facilities. 

8. It is the policy of the Owner to provide a positive, discrimination-free educational and work environment. Sexual harassment is unacceptable conduct, which will not be tolerated. Sexual harassment, including but not limited to catcalls, whistles, name calling, sexual remarks, lewd gestures, obscene materials, or touching of anyone on campus is grounds for immediate removal from the University campus. 

9. It is the policy of the Owner, Case Western Reserve University, not to discriminate against any person because of race, color, religion, national origin, sex, sexual orientation, age, disability, or veteran status and to take action to ensure that applicants and employees are treated fairly.  The Owner will comply with all applicable federal, state, and local laws, ordinances, orders, and rulings governing equal employment opportunity. The Owner expects that all contractors and subcontractors will comply with this nondiscrimination policy and all applicable laws and ordinances.
The Contractor shall endeavor to maintain a working environment free of harassment, intimidation and coercion at the Project Site.  The Contractor and all subcontractors shall ensure that all foremen, superintendents, and other on-site supervisory personnel are aware of and carry out the obligation to maintain such a working environment, with specific attention to members of protected classes working at the Project Site as well as students, faculty, staff and others on or near the site.  Failure to comply with this policy will result in immediate permanent dismissal of the offender from the Project.
10. Contractor is responsible for obtaining and paying for parking permits. Project Manager will provide the authorization form. Parking Services (368-2724) can provide information on cost and availability. On-site parking cannot be guaranteed.
III. Attachments
	1.
	Scope of Work:
	
	page(s)
	Dated:
	


1a.  Sketches as follows:
	Number
	Title
	Date

	 N/A
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1b. Drawings as follows:
	Number
	Title
	Date

	N/A
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2.  AIA 701 Instructions to Bidders, as modified, attached

3.  For work less than $100,000

      a.) Owner’s General Terms and Conditions
      b.) Owner’s Sample Insurance Certificate
4.  BID DOCUMENT
Project:

Case Western Reserve University




Building - Project

Project Owner:

Case Western Reserve University





10900 Euclid Avenue










Cleveland, OH   44106-7226
Bid Submitted By:
Company:







         





Company 











Address:  











Name:












Title:  












Email:

_______________________________________
The Bidder, having read the Bidding Documents, including the Drawings and Specifications, prepared by 

Architect:















Architect






Street Address






City, State and Zip






Dated  

Bidding Dates:

As set forth in Request for Quote, Page 1, Item 7.

Bid Submitted To:
Case Western Reserve University





Facilities Services




Cedar Avenue Service Center





10620 Cedar Avenue





Cleveland, OH  44106 (Location Code -7226)





Attn: 
and having inspected the site of, and the conditions affecting and governing the construction of, the above mentioned project, hereby proposes to furnish all material and to perform all labor as specified and described in the said Bidding Documents for the said work for the following sums.

ADDENDA:
Note: Contractor must fill in all areas below to be qualified as a Bidder for this Project.
The Bidder acknowledges and has taken into account as part of this bid the following Addenda issued by the Architect:

Addenda No. 1

Dated:  
      
 Received: [  ] Yes [  ] No

Addenda No. 2

Dated:  
      
 Received: [  ] Yes [  ] No

Addenda No. 3

Dated:  
      
 Received: [  ] Yes [  ] No


BID SUBMITTED:
Construction Trade

or Bid Item
Bid Costs

Item 1.
                                        …………….


$  


Description
Item 2.
                                        …………………………………………….……..


$


Description
Item 3.
                                        …………….…………………………………..……..

$



Description
Item 4.
                                       ………………………………..


$


Description

Item 5.
                                       ……………………..……………..


$


Description

Item 6.
Bond Cost (only if total Bid is $500,000 or over)…………
…………………
$
Item 7.
Allowances:

   A.                                                       .…………..………………………………
$

          Description

   B.                                                       .…………………………………………..
$

          Description

   C.                                                       ………….………………………………..
$

          Description 
Item 8.
Total Base Bid, Allowances, and Bond
……………………………………………..
$

Minority/Women Owned Business Enterprises (M/WBE)
The successful Bidder shall be required to document M/WBE participation.  See attached Instruction to Bidders, AIA Document 701, Article 1.2, 2.1.11 and 5.2.2, as modified by the Owner.

1. 

Indicate the percentage of total contract cost 
represented by MBE participation
….


%
2. 

Indicate the percentage of total contract cost

represented by WBE participation



%

CHANGES TO THE WORK:
Changes in the Work, which would result in modifications of the Contract Sum or the Contract Time, shall be authorized by the execution of a Change Order (AIA G701) to the Contract only after the approval of the Owner.

When submitting a request for either a change in the Contract Sum and or the Contract Time, the Contractor shall present a complete and detailed breakdown of all labor (including man-hours and wage rates), material, and equipment costs.  The only allowable charges for overhead and profit shall be calculated on the actual net cost of the Change Order and the Bidder agrees that it will limit its charges for overhead and profit in connection with any such Change in the Work as follows:
1. When work is done by the Contractor’s own work force, the 


 percentage in total for overhead and profit will be:



%

(The Owner will in no event be obligated to pay an amount for overhead and profit for Contractor work that exceeds 10%).

2. When work is done by one or more Subcontractors, the percentage


 in total for overhead and profit for such Subcontractor work will be:


        %

(The Owner will in no event be obligated to pay an amount for overhead and profit for Subcontractor work  
that exceeds 10%),

and for the Contractor, the percentage in total for overhead and profit, not


including the Subcontractor’s overhead and profit will be:




        %

(The Owner will in no event be obligated to pay to the Contractor for Subcontractor work an amount for 
overhead and profit that exceeds 5%).

ALTERNATE COSTS:
Alternate Costs: Note if alternate is an “Add” or “Deduct” to the Total Project Cost.

Alternate Name
Alternate Bid Cost

No. 1                                                                                                             $

       Description


                                                    

No. 2                                                                                                             $

       Description






No. 3                                                                                                             $

       Description






UNIT COST:
Unit Cost Item
Unit Cost

Provide unit pricing (labor and materials) for the following items:

1.
                                                                    .………………………………..


$



Description
2.
                                                                    ………………………………………..


$




Description

3.
                                                                    ….………………………..…………….


$


SUBSTITUTIONS:
Refer to Article 3.3 Substitutions of “Instructions to Bidders” regarding the use of materials or methods other than “Standards”.  All bids must be based on the “Standards” specified.

	BRAND OR MAKE

SPECIFIED


	PROPOSED

SUBSTITUTION


	CHANGE TO BASE BID



	
	
	ADD
	DEDUCT
	NO

CHANGE

	
	
	
	
	

	  1.
	
	
	
	

	  2.
	
	
	
	

	  3.
	
	
	
	

	  4.
	
	
	
	

	  5.
	
	
	
	

	  6.
	
	
	
	

	  7.
	
	
	
	

	  8.
	
	
	
	

	  9.
	
	
	
	

	10.
	
	
	
	


INSURANCE & BONDS:
1. 
Per Sample Certificate of Insurance (copy attached)
2. 
Insurance:

A. I Certify that my firm meets the minimum insurance limits as specified in the bid documents (at no additional cost)


[    ] (yes)        [    ] (no)
3. Bond:
A. Have met the required limits.
[    ] (yes)        [    ] (no)        [    ] (N/A)
B. Documentation attached.
[    ] (yes)        [    ] (no)        [    ] (N/A)

BIDDER’S SIGNATURE:
1.
The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an agreement with Owner to perform and furnish all Work as specified or indicated in the Contract Documents for the Bid Price and within the Bid Times indicated in this Bid and in accordance with the other terms and conditions of the Contract Documents.

2.
All signatures must be acknowledged before a Notary, registered in the State of Ohio.

3.
Bidder must fill in Date, Contractor License Number, and form in which Bidder is doing business,


e.g., individual, partnership, or corporation.

Submitted on 




, 20___.

State Contractor License No. 











(Must Provide License No.)
If Bidder is:

An Individual

By 







(Seal)




(Individual’s Name)


Doing business as 









Business Address: 








Phone No.: 









Fax No.:     ___________________________________________
A Partnership

By 






(Seal)




(Firm Name)

(General Partner)


Business Address: 








Phone No.: 









Fax No.:     ___________________________________________
A Corporation or LLC

By 






(Seal)




(Corporation/LLC Name)

(State of Formation)


By 








(Seal)


(Name of Person Authorized to Sign)






(Title)
(Corporate Seal) 









Business Address: 








Phone No.: 









Fax No.:     ___________________________________________

Date of Qualification to do business is:

State of Ohio

County of __________________________

The signatory of this Bid Document personally appeared before me, a Notary Public, in and for said county, and swore that all the information in this Document is true as he/she verily believes and furthers that he/she is fully authorized to sign.

	Sworn and Subscribed before me this
	
	day of
	
	,
	20___.


	

	Notary Public

	Commission Expires


[image: image1.emf]AFFIDAVIT   TO   ACCOMPANY   PROPOSALS   OR   BIDS   STATE OF  OHIO                                     )                                         )    ss. :   COUNTY OF   _________________________     )       ___________ _________________ _______________ ,  b eing first duly sworn,   depose s and says:                     (Type or print name)     that he or she is the   _____________________________________________________   of                                                                                (Type or print title)   _______________________________ ____________________________ , who   submits herewith                                     (Type or print name of company/firm)   T o   the   attached bid/proposal   for [ENTER BID TITLE]  _______________________________________________ ;  that he or she is the person whose name is signed to the attached bid/proposal is genuine; that the same is not sham or  collusive; that all statements of fact therein are true; and that such bid/proposal a s not made in the interest or behalf  of any person, partnership, company, association, organization, or corporation not herein name or disclosed.                                                             Affiant further deposes and says: that the bidder/prop oser has not directly or indirectly by agreement, communication  or conference with anyone attempted to induce action  prejudicial to   the  interests   of  Case Western Reserve University   which is to award the contract, or of any other bidder/proposer, or anyone  else interested in the proposed contract; and  that the   bi dde r/proposer has not in any manner sought by  collusion to secure for  itself/ himself/herself/themselves, an  advantage over any other bidder/proposer.     Affiant further deposes and says that prior to t he  private   opening and reading of bids/proposals, said  bidder/proposer:     (a)   did not, directly or indirectly, induce or solicit anyone else to submit a false or sham bid/proposal;     (b)   did not, directly or indirectly, collude, conspire, connive or agree with  anyone else hat said bidder/proposer or  anyone else would submit a false or sham bid, or that anyone should refrain from biding or withdraw  bid/proposal;     (c)   did not, in any manner, directly or indirectly, seek by agreement communication, or conference with a nyone to  raise or fix  the bid price of said bidder/proposer or of anyone else or to raise or fix any overhead profit or cost  element of their price or of that of anyone else;     (d)   did no t , directly or indirectly, submit their bid/proposal price or any breakdo wn thereof, or the contents thereof,  or divulge information or data relative thereof, to any corporation, partnership, company, association  organization, bid depository , or to any member or agent, thereof , or   to any individual or group individuals,  except  to the awarding authority or to any person or person who have a partnership or other financial interest  with said bidder/proposer in their business.                                                                             Signed:                                                                                           _________________________________                                                                                                                           Name:  ________________________                               Title:    ________________________     Subscribed and sworn to  (or affirmed)  before me this ______ ___   day of  ___________, 20___ , by   __________ ______________, proved to me on the basis of satisfactory evidence to be the person(s) who appeared  before me.     ____________________________________                           Notary Public                                                                        (Notarial Seal)  


END OF BID DOCUMENT

x





[ ]Add


[ ]Deduct


[ ]Add


[ ]Deduct


[ ]Add


[ ]Deduct
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