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How to Search for Suppliers and Remittance Addresses: 
 

1. Navigate to fin.case.edu.  From the home page, use the Search in Menu bar to navigate to Add/Update 
Supplier. 

 

 

2. If you know the Supplier ID, type the 10 digit number in the Supplier ID field.  If you are unsure of the 
Supplier ID, utilize any of the drop down options under Supplier Name to search for your supplier.  
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3. Click on the desired supplier in the Search Results section at the bottom of the page.  
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4. The Supplier Summary page will provide basic information related to the chosen supplier, such as Status, 
Supplier ID, default Order and Remit To addresses, and Created Date/Time information. 

 
 

5. To view all remittance addresses associated with a supplier, click on the Address tab.  All remittance addresses 
associated with a supplier are listed in the order in which they were added to PeopleSoft.  Default addresses are 
determined based on Address Change Requests and AP invoices.  The Effective Date will tell you when exactly 
an address was added to PeopleSoft. 

To request a remittance address for your Requisition or Payment Request, please communicate the specific 
Remitting number in the comments section of your submission.  For example, if the address you require for 
payment is the 3rd entry, please note “Use remit 3” on your request.
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