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Unofficial Transcript 
 
Concept 
 
T his topic will demonstrate how students can generate and access an unofficial transcript in the 
SIS.   
  
Please note: Official transcripts can be obtained through the online system on the University 
Registrar's website, case.edu/registrar  
  
SIS_SC_UnofficialTranscript 
 
Procedure 
 
Begin by logging in to the SIS at case.edu/sis with your CWRU Network ID and password. 
 

 
 

Step Action 

1. The Student Center appears. 
 
Click the My Academics link. 
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Step Action 

2. The My Academics screen appears. 
 
Click the View my unofficial transcript link. 
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Step Action 

3. The View Unofficial Transcript screen appears. 
 
Click the View report button. 

 
 

Optionally, click the View All Requested Reports button to see a list of 
unofficial transcripts previously generated in your Student Center.   
  
Each time you click the View Report button, a new unofficial transcript 
is generated. 

 
Step Action 

4. The report begins to process.  Do not click any other buttons - this will interupt 
the report generation. 
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Step Action 

5. The unofficial transcript will appear in a new internet browser window.  If you 
have questions about the contents of your transcript, please contact your school 
or college. 
 
Please note: If nothing appears after the SIS browser window has finished 
processing, a pop-up blocker may have prevented the window from appearing.  
Disable your pop-up blocker and try to run the report again. 

6. This completes the process of viewing your unofficial transcript in the SIS. 
End of Procedure. 

 
 


	Unofficial Transcript

