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IBC Termination Submission

e Atermination form should be submitted by the PI at the time a study is
closed/discontinued.

e For clinical studies, the IBC protocol can be closed one year after the last participant at
the site has received the last dose of study agent.

How do | submit a Termination form?

Step 1 | Loginto iRIS: https://spartalBC.case.edu. On the Home screen, click My Studies on the
left, and open the study that is being closed.
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Step 2 | On the left-hand side of the screen, on the lower section, select IBC Continuing
Review/Termination form.
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Submissions Study Management

(mrelllApprwal Packet

Protocol Items ®

Submissions History

_ ®  Sstudy Correspondence

®  study Application

®  Informed Consent » s Outstanding Submission(s)
®  Other Study Documents » Tk | R er | REQuest Type

There are no outstanding submissions.

®  Continuing Review/Termination Submission Form

®  Initial Review Submission Form

®  Unanticipated Problems, Deviations, Adverse Events Form

Step 3 | Click the button to Add a New Form.
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Step 4 | Complete the form, choosing Termination Notification in Section 2.

Step 6 | The form has been completed. If the Pl created the form, then there will be a
button to Signoff and Submit. If someone else created the form, there will be a
button to Notify Pl for signoff. The Pl can login to iRIS, and there will be a task on
the Home page for Submission Routing Signoff.
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Step 7 | At Signoff, no additional routing is needed.

Setup Signoff Submission Routing

[ save and continue

Joes this submission require additional routing for approval?

YES - Click YES to select additional personnel for routing.

@  NO - Click NO to bypass selecting additional personnel for routing. %

Everything attached to the Continuing Review Submission form will be listed on the
signoff page. The Pl will need to click the button for “Approve” at the bottom of the
signoff page, and provide a CWRU ID and password. Hit Save Signoff in the upper
right.

Last rev: March 2023
Page 2 of 3



iRIS USER GUIDE
CWRU ADMINISTRATION OFFICE
case-ibc@case.edu

Submission Routing Signoff

Study Title: Example - creating knackout/knockin cell lines to investigate ERK signaling in vivo
Submission Reference Number: 012415
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Submission Form(s)

Submission Form(s):

(J  18CAmendment Form - (Version 1.0}
Application

do you Approve or Deny ¢

This form requires your electronic sig .
Please enter your User ID & Pasiiord:

[ Save signoff

More questions? Contact the Institutional Biosafety Committee:
case-ibc@case.edu
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