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UNIVERSITY

Subject and Task: Add Payment Information
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Note:

Principal Investigators with different funding sources can have multiple iLab accounts
(examples below). Please make sure the Lab name on your service ID matches the institution
funds you wish to pay with.

Doe, Jane (CWRU) Lab = Internal = CWRU Email and CWRU Speedtype payment information

Doe, Jane (ABC) Lab = External = Other ABC Email and Other ABC fund payment information



date for

.

¥ Jun 27 2022
(Jun 27 2022)

> Overview

¥ Payment Information
Actual cost

Customer agreed to cost:
Payment Information:

Default Payment Information:

i collaborators
Add collaborators to this request 9

RP-371
Request services ...

$1,420.00
No Agreement

1.) Add payment information here

@ status

Col 'ayment Information
Charge

&

& (charge) Bames Maze

S Staff Time

payment number

Billing Status
£, (charge) Novel Object Recognition Not Ready To Bj

Not Ready To B

Not Ready To B

Only charges with a penaing billing Status are displayed

¥ Update payment info for selected (¥) charges

yment Type Amount

payment info set .. $50.00 [CM <&
payment info set ... $250.00 [ ClN <€
payment info set .. $1,120.00 Cll <€ odit
charge(s) total: §

ent information

‘Amount currently due: $0.00

Payment Method & 1[1000__]% l [Please select V\I

100.0%

payment notes &'

Add entire group of collaborators
i&(%)@Th\s will include everyone within the group

¥ Forms and Request Details

El View Form:  Service Request form

» Jun 27 (charge) Novel Object Recognition
10:13 AM Equipment Time
Equipment use estimate on quotes
» Jun 27 (charge) Bames Maze
10:13 AM Equipment Time
Equipment use estimate on quotes
> Jun 27 Staff Time
10:19 AM
Comments

» Service Request History

» Billing Information

Default to this payment method

Total Allocated &

Split Charge

N

el e

(see bottom of list to add items to this request) 1=

@ [ Visible ~|[Completed  ~| (E=CR
7 Quantity Unit Price: Total: Billing Status: Work Status: .€7

525.00 $50.00 Not Ready To v

rg Quantity Unit Price: Total: Billing Status: Work Status: ;E? X
525.00 $250.00 Not Ready To ~

/ Quantity: Unit Price: Total: Billing Status: Work Status: -"“‘?? x
570.00 $1,120.00 Not Ready To v

Quantity: Unit Price Total Billing Status: Wark Status: =3 x

20 $50.00 $100.00 Paid Completed v
add comment Attachments & URLs

Note: The sheet of paper icon indicates an

invoice has been created.

edit »  Shipping Information

2.) Add payment information documentation

Further information can be found here https://help.ilab.agilent.com/37448-managing-view-all-

requests/266106-changing-fund-information.




M CASE WESTERN RESERVE

UNIVERSITY

- CMSR-50481385

Invoice Date March 21, 2025
Lab Research Admin (CWRU) Lab

From: CWRU Misc. Shared Resources To: Research Admin (CWRU) Lab | Micha-

wticha= [

Phone: 4407964392
11555 Willow Hill Drive
Chesterland, Ohio, United States, 44026

show addifional confacts

Invoice Total

Select Payment Method

DATE ITEM DESCRIFTION PMT# Qry PPU STATUS TOTAL

Step 1: Select payment method

\ PO or other tracking information defined by customer « Help

You can choose to pay this invoice by one payment methed provided in the dropdown in Step 1. Either choose
to pay all charges on the invoice, or charges that are missing payment information in Step 2. Enter any
additional information that may be required in step 3. If you do not want to pay the invoice by one payment

method, close this windew and click on the dollar sign icon across for each Request ID and update payment
informaticn for each charge.

Step 2: Select charges to pay

@ Al charges on the invoice Charges missing payment information

Charges Total: $4,050.00 Preview charges (2)

Step 3: Set Payment Information

Set Transaction #

1.) Add payment information here

cwrucores@case.edu Research Administration March 18, 2025

3



