
[bookmark: _gjdgxs]Name (optional)
Title (optional)
Department
Suite/Room #[image: CWRU formal logo]
[bookmark: _d4wvpk8uv4or]
10900 Euclid Avenue
Cleveland, Ohio 44106-7164
phone 216.368.0000
yourname@case.edu
case.edu/socialwork/begun

[Date]

[Recipient name]
[Company name]
[Street address]
[City, State, Zip]
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Sincerely,
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Sincerely,
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