
CampusGroups Budgeting Guide

Accounting Book

The accounting book is a global view of the finances within your organization. Each CampusGroups club has
an accounting book that shows each budget and the status of revenues and expenses.

● Revenue: Approved revenues that can be used for events
● Pending Revenues: Revenues submitted but not yet approved
● Expenses: Approved expenses, lowering balance of budget
● Pending Expenses: Expenses submitted but not yet approved
● Balance: Revenue minus Expenses. Pending Revenues and Expenses are not included in this 

calculation as they are not final and may not be approved.

Budgets that have been closed will move to the archived state where they are view-only and can be used for
reference. Click on the Show Archived button to show these budgets.

Transaction List
The numbers in the accounting book can be tracked through the transactions list directly below the accounting
book summary. All transactions, pending and approved, will appear in this list.

CampusGroups Budgeting Guide - Accounting Book | rev. 8/27/2021 | 1 of 1

https://case.edu/studentlife/services/campusgroups/budgeting-guide

