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Creating a Curriculum

Procedure

Begin by signing in to Adobe Connect at connect.case.edu
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Step Action

Once you are signed in to Adobe Connect, the Home screen appears.

Click the Training button.
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Step Action

2. The New Curriculum wizard appears.

Enter an appropriate name for this online curriculum, such as the subject, catalog
number and title, into the Curriculum Name field.

3. Enter an ID for the curriculum, such as the subject and course number, into
the Curriculum ID field.

4, In the Custom URL field, enter words or characters that will enable your students
to type the URL into their web browser and go to the curriculum directly. For
example, enter the subject and catalog number.

5. The Curriculum Starts On fields enable you to determine a date that the
curriculum becomes accessible to students. It defaults to the current date; is
optional to change it.

6. Use the Curriculum Closes On options to determine a date that the curriculum
closes to students. The default option is "No close date."

Curriculum Closes On: * No close date
7. Click the Next button.
Next =
8. Click the Add Content link.
Add Content
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Add Ttems
Shared Content User Content My Content
| ] User Content >| | kxz19
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il 2 A History of Modern Computers Presentation 03/30/2011 2:10 PM
Step Action

9. A list of the content you've uploaded to Adobe Connect appears. Select the
PowerPoint presentation that was published to Connect using Presenter, as well
as any other content that you want to make a part of your curriculum.

10. Click the Add button.

Add
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# new curriculum Wizard
Add Ttems

Tracking will now be enabled.

1. Connect Pro will automatically enable tracking for the following item(s). Each item will
become a course in your curriculum.

—': A History of Modern Computers

2. The new course(s) will be stored in your "HIST 311: Modern Technology Resources”
folder. The resources folder is created to hold the courses that Connect Pro
automatically creates for this specific curriculum.

3. Courses created automatically permit users to attempt the course unlimited times. To
maodify 'maximum attempts' or other course information, access the course in the "HIST
311: Modern Technology Resources” folder once your new curriculum is complete.

1If you want to continue with adding these items to the curriculum, click ‘Add'".
If you want to return to the previous step, click 'Back’.

Add Back

Step

Action

11.

A message appears. It explains that each content item you selected will become a
course that is tracked within the curriculum, and the content will be stored in your
Resources folder.

Click the Add button.
Add

12.

Click the Next button.

Next =

13.

Click the Finish button.

Finish

=
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Shared Training | User Training | My Training | Training Catalog | Users and Groups | Training Dashboard
[" ) User Training > [~ kz19 > m HIST 311: Modern Technology
Curriculum Informatiom Training Catalog Settings | Manage Enrollees | Notifications | Reports
Add Item Remove Item Move 1
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r [ ]AHistory of Miodern Computers
Name: HIST 311: Modern Technology
1D: HIST311
Summary:
Open Date: 04/13/2011 11:45 AM

14.

Click the Training Catalog Settings link.
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Home | Content Training ' Meetings = Seminar Rooms  Event Management Reports | Administration

Shared Training | User Training | My Training | Training Catalog | Users and Groups | Training Dashboard

[ User Training > || kxz19 > m HIST 311: Modern Technology

Curriculum Information | Training Catalog Settings | Manage Enrollees | Notifications | Reports

Enable Catalog Self-Enrollment

Training Catalog Listing Self-enrallment not enabled. Please enable self-enrallment before selecting a listing in the Training Catalog.

™ List in Training Catalog for Learner Self-Enrollment
_Enrollment Requires Course Manager Approva
[¥ Notify Course Manager(s) of Approval Requests by Email

T Enrollment is Open

Save Cancel

Step Action

15. Click the List in Training Catalog for Learner Self-Enrollment option.

This will enable your students, under your direction, to enroll in the curriculum
through the Training Catalog. This does not replace the process of students
enrolling for your course through the Student Information System - it only enables
them to take the course in Adobe Connect.

16. The fields Enrollment Requires Course Manager Approval and Notify Course
Manager of Approval Requests by Email are selected by default. These settings
will enable you to receive requests from students to see the course content,
which in turn allows you to ensure that the students are enrolled in the course
through the SIS before you approve their request. Notifications of enrollment
requests will be sent to you by email from the Connect server.

17. If you do not want to approve requests for enroliment, click the Enrollment is
Open option.
| " Enrollment is Dpen|

18. Click the Display in Training Catalog link.
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ist in Training Catalog for Learner Self-Enroliment

L | @ Select Training Catalog Location - Windows Internet E\(m
paLlLn

Display selected item here:
D Training Catalog

=

Or browse to display this item in a different folder:

Up One Level

There are no subfolders in this folder.

oK Cancel

Copyright © 2001 - 2009 Adobe Systems Incorporated and its licensors. All rights reserved.

Step Action
19. The Training Catalog location window appears.
Click the OK link.
oK
20. Click the Save button.
Save
21. The course will now be viewable in the Connect Training Catalog for students to

find.

This completes the process of creating a curriculum in Adobe Connect.
End of Procedure.
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