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Viewing Course Completion and Quiz Scores 
 
Procedure 
 
Begin by logging in to Adobe Connect at connect.case.edu 
 

 
 

Step Action 

1. After you are logged on, the Home screen appears. 
 
Click the Training tab. 
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Step Action 

2. The Training screen appears. It contains a list of all curricula and courses that you 
have created, as well as folders containing courses that belong to curricula. 
 
Select the course you wish to see. 
 
Please note: If the course is part of a curriculum, first click on the curriculum's 
folder, then click on the course. 

 
 

Step Action 

3. The Course Information screen appears. 
 
Click the Reports link. 
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Step Action 

4. The Reports screen appears.  It contains information such as the date the course 
opened, its URL, and course statistics including enrolled users, users who have 
completed the course, users who have passed the course, and users who have 
failed the course. 

5. Click the By Users link to see results for individual users. 

 

 
 

Step Action 

6. A list of all students enrolled in the course appears.  The list displays each 
student's name, their status (passed, failed, in progress), score, and the date the 
course was completed. 
 
You may download the contents of the By Users screen by clicking the Download 
Report Data button. 

 
7. A Windows dialogue box appears that prompts you to open or save a file called 

"data.csv."  Save the file to your computer, where it can be opened and converted 
to an Excel file. 

8. Click on a student's name to see the results of any quizzes in the presentation. 
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Step Action 

9. The student's quiz answers appear.  For each question, it is indicated if the 
student answered correctly and the score received. 

10. This completes the process of viewing course completion and quiz scores in Adobe 
Connect. 
End of Procedure. 
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