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M365 Installation on PC/Windows

e You must first uninstall any previous version of Office on your PC (Click here for directions)
e Navigate to office.com and then use your CWRU credentials (abcl23@case.edu) to Sign In:
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e You will be pushed a DUO verification, which you will need to Approve:
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e After approving the DUO verification, you will be taken to a screen similar to this one:
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Hi Office 365 £ Search

Good morning
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Install Office
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Forms Admin Al apps

Recent Pinned Shared withme  Discover T Upload and open..
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Mo recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
10 uplaad and apen.

T Upload and apen.. m

OneDrive SharePoint

e Click on “Install Office” link in the top right corner and select “Office 365 apps”:

= 0 Microsolt Office Home
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Office 365 B Search
Good morning
Office 365 apps
ﬁ a m m m m Q o Includes Cutlook OneDrive far Business,
Ward, Excel, PowerPoint, and mare.
Start new Outleck OneDrive Word Excel PowerPaint OneNote SharePoint e
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Forms Admin All apps
Recent  Pinned  Shared withme  Discover T Upload and open

No recent online Office documents

Share and collaborate with others, To get started, create a new document or deag it here
to uplosd and open.

SharePaint

OneDrive
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e You will be asked “What do you want to do with Setup.Def.en-us...exe” and then click “Run”:

0 Microsoht Office Home

(S~ £ | hitpsy www.office.com,Pauth=2

@ Click Run © Stay online
Find it 8t the bottam of the screen or Click Yes 1o start installing. Arer instalation, start Dffice and sign in

press AN, with the account you use for Office 365
magriD@ads case edu

Closa Meed help installing?

‘What do you want to do with Setup.Defen-us...exe (5.3 ME)?
From: clraetup.otficeapps five.com

e The .exe file will start the installation process, and “We’re getting things ready” message will appear:

_B_ﬂauiamnomnemxt+v __q ®

= = 0O @ £ | httpsywww.office.comfauth -2 r = L=

@ Click Run B Say "yos" © Stay online

Find it at the battom of the sereen or Click Yes to start imstalling. Ater installation, start Office and 5ign in
press ML+ K. with the sccaant you e for Office 365
marii@iadscase.edu.

Meed help installing?
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e Office 365 will continue to download:

n ﬂ O Microsoft Office Home t+ v -
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B Microsoft
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Please stay online while Office downloads

@ Clicl
Find it at 1 We'll be done in just a moment.
press Alt|

Close I Need help installing?

e Once Office 365 is installed, the message below will appear:

B E 0 Microsaft Office Home X b—}— L
- 5 0D & £ | hetpeywww.otfice.comrauth=2 - = LoE e

B Microsoft

@

O Clicl You're all set! Office is installed now
Click Start to view your apps.

Find mattl

Closa Meed help mstalling?
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Directions to uninstall any previous version of Office on your PC

e Click on the Windows icon in the bottom left of your screen, and then select Control Panel/Programs
and Features:

Music

Recent ltems.

This PC

Control Panel

PO setings

Devices and Printers
Defaut Programs
Hielps arel Supgoeet

L

B Administrative Tools
9 AutcPley

@ BitLocker Drive Encryption

3] Color Management
B Credential Manager
ol Date and Time

el auslt Programe

& M (L)
D Mouse
Nctwaork and Shanng Center
& NVIDIA Comtrol Paned
I Phore and Medem
® Power Optiens.
nd Features
- | Ucinctal o change programs cayous computes.
& Reg
L3 RemoteApp and Desktop Connections
* Secutity and Maintenance
o Sound
§ Speech Recogniton
B Seange Spacer
& Sy Center

[ Control Panel\All Control Panel ltems'\Programs and Features [ X
4 [@ » Control Panel » All Control Panel tems » Programs and Features v O ye
File Edit View Tools
Control Panel Home . '
Uninstall or change & program
View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.
) Turn Windows features on or
oft QOrganize =  Uninstall Change = = o
Install a program fram the e
network Name Publisher Installed On  Size Version (]
@\ntelﬁ PROSet/Wireless Software Intel Corporation 4/11/2020 335MB 21401
ava 8 Update 191 Oracle Corporation 117212018 102MB  8.0.1910.12
Microsoft .NET Framework 4.7.2 SDK Microsoft Corporation 3/23/2020 204MB  4.7.03056
Microsoft NET Framework 4.7.2 Targeting Pack Microsoft Corporation 3/23/2020 423MB  4.7.03056
Microsoft Office Professional Plus 2016 Micreseft Corporation 4/11/2020 16.0.4266.1001
Microsoft Visual C++ 2010 xb4 Redistributable - 1...  Microsoft Corporation 11/8/2018 13.8MB  10.0.40219
Microsoft Visual C++ 2010 %86 Redistributable - 1...  Microsoft Corporation 117872018 11O MB  10.0.40219
Microsoft Visual C++ 2012 Redistributable (x84) - ... Microsoft Corporation 4/11/2020 205MB  11.0.61030.0
‘# Microsoft Visual C++ 2012 Redistributable (x86) - .. Microsoft Corporation 4/11/2020 173MB  11.0.61030.0
‘ﬁJM\(msn& Visual C++ 2013 Redistributable (x64) - ... Microsoft Corporation 41172020 20,5 MB  12.0.40660.0
@M\(msn& Visual C++ 2013 Redistributable (x86) - ... Microsoft Corporation 471172020 17O MB  12.0.40660.0
P Microsoft Visual C++ 2015-2019 Redistributable (x.. Microsoft Corporation 4/11/2020 231MB 1423278200
P Microsoft Visual C++ 2015-2019 Redistributable (x.. Microsoft Corporation 4/11/2020 20, MB  14.23.278200
j%lM\(msnf’t Visual Studic 2010 Tools for Office Runti... Microsoft Corporation 471172020 10.0.50003
@ Morilla Firefox 48.0 (x86 en-US) Mozilla 41172020 90.5MB 430
) Mozilla Maintenance Service Mozilla 4/11/2020 231KB 480
& VLC media player VideoLAN 4/11/2020 226
‘ﬁj\“imduws Assessment and Deployment Kit - Wind...  Microsoft Corporation 4/11/2020 132MB  10.1.18362.1 w
u Microsoft Corporation Product version:  16.0.4266.1001
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e Click “Yes” when asked “Are you sure you want to remove Microsoft Office from your computer”:

B Control PaneAll Control Banel Items\Programs and Feature - BEl x

4 [@ » Control Panel » All Control Panel tems > Programs and Features v O Search Programs and FE
File Edit View Tools 1 Microsoft Office Professional Plus 201 A

Control Panel Home

View installed updates To

G Turn Windows features on or

o - @
Install & program from the
network

Version
e 21401
1B 8.0.1810.12
. 1B 4.7.03056
l:. m‘FFIfQ 8 4.7.03056
Setup 16.0.4266.1001
1B 10.0.40219
1B 10.0.40219
1B 11.0.61030.0
1B 11.0.61030.0
1B 12.0.40660.0
Yes 1B 12.040660.0
1B 14.23.27820.0
1B 14.23.27820.0
10.0.50003
18 430
(B 420
226
18 10.1.18362.1 &

Are you sure you want to remove Micrasoft Office Professional Plus
2016 from your computer?

e The uninstaller will begin to remove Office and will display a progress bar similar to one below:

A cC el Al n - [m] hd
T [@ » Control Panel > All Control Panel ltems » Programs and Features w O Search Programs and Features 0
File Edit View Toaols ] Microsoft Office Professianal Plus 2016 *
Control Panel Home u
View installed updates Tol Uninstall Progress
& Turn Windows features on or
il Organ| =~ @
Install a program from the
network MName Version 7
@ B 21.40.1
(& B 80.1910.12
s B 4.7.03056
[ B 4.7.03056
1 | 16.0.4266.1001
IrE| B 10.040218
@ B 10.040219
# B 110610300
fE’ | B 110610300
e Uninstalling Microsaft Office Professional Plus 2016... B 12.0.40660.0
# B 12.0.40660.0
# B 14.23.27820.0
# B 14.23.27820.0
& 10050903
[ 7 B 430
%] B 420
& 226
# B 10.1.18362.1 o
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e Once finished, a message will notify you that “Office has been successfully uninstalled”:

L3 Control Pane Control Panel ltems\Programs Feature . E

4 [ » ControlPanel > All Control Panel ltems » Programs and Features v O Search Programs and Features @

File Edit View Tools ] Microsoft Office Professional Plus 2016

1] Office .

Organ Bz~ @

Microsoft Office Professional Plus 2016 has been successfully uninstalled.

Centrol Panel Home

View installed updates

g

G Turn Windows features on or
off

Install 2 program from the
network

Version
21401
8.0.1910.12
4.7.03056
4.7.03036
16.0.4266.1001
10.0.40218
10.0.40219
11.0.61030.0
11.0.61030.0
12.0.40660.0
12.0.40660.0
14.23.27820.0
14.23.278200
10.0.50003
B 43.0
B 480

226
B 10.1.18362.1
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Close

e Now you can go back to step 2 on Page 1 of this document to install “Office 365 apps”
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